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OVERVIEW

Success Across the Curriculum

SOLO® is one completely integrated solution for differentiating instruction and
assisting in the learning process. SOLO helps teachers present grade-level
curriculum to learners of differing abilities with guided support for reading
comprehension and structured models for writing.

Oversee learners' entire reading and writing development
With SOLO, teachers have one central location to direct reading and writing
development across the curriculum—Teacher Central. It is so easy to meet the
needs of a diverse classroom by creating customized assignments, setting
individual preferences and monitoring progress through quantitative and
qualitative data.

Seamlessly move between reading comprehension and
written expression

Reading and writing is a recursive process that learners will feel confident
participating in as they move between acquiring new knowledge and written
expression. All the tools needed are in this one powerful solution—a text
reader, a writing and graphical organizer, a word prediction and vocabulary
development assistant and a talking word processor.

Experience literacy support for content-area learning
Struggling readers and writers will have the confidence to learn new
information in any subject area because they have a supportive, considerate
learning environment to give them the needed support.

About Getting Started

The Getting Started guide has been designed to assist trainers, educators and
first-time users of SOLO as if it were being used in an actual educational setting.
The literacy activity uses curriculum-based content and research-based strategies

to demonstrate how the product functions in a meaningful context—first you
participate as a learner, then as a teacher. Further, the step-by-step directions model
a good sequence for learning how to use the product effectively and provide best
practice and intervention tips.

This Getting Started Activity does not address every function in the product, but it
provides all the essentials needed to use SOLO in the classroom after completing
the activity. In addition to your Getting Started literacy activity, you may utilize
SOLO Help, an interactive help utility that provides the just-in-time support you
need as you increase your knowledge and proficiency of SOLO.
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SOLO Tutorial 1 Meets Standards
Reading Standards:

Learners preview text (e.g., skim material)

Learners make, confirm and revise simple predictions
about what will be found in a text (e.g., use prior
knowledge and ideas presented in text, titles,

topic sentences)

Learners establish a purpose for reading (e.g.,

for information)

Learners use specific strategies to clear up confusing parts
of a text (e.g., reread text)

Learners represent concrete information (e.g., persons,
places, things, events) as explicit mental pictures

Learners use word reference material (e.g., dictionary) to
determine the meaning, pronunciation and derivations of
unknown words

Learners understand the main idea and supporting details
of simple expository text

Learners use reading skills and strategies to understand a
variety of informational text (e.g., directions)

Writing Standards:

Learners use prewriting strategies to plan written work
(e.g., use story maps and webs; make outlines, group
related ideas; take notes; use graphic organizers; organize
information according to type and purpose of writing)
Learners use strategies to draft and revise written work
(e.g., reread; add descriptive words and details; delete
extraneous information; elaborate a central idea; use
paragraphs to develop separate ideas; produce a draft)
Learners use strategies to edit and publish written work
(e.g., edit for grammar, punctuation, capitalization and
spelling at a developmentally appropriate level; use
reference materials; consider page format [paragraphs,
titles]; incorporate photos; use available technology to
compose and publish work)
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Writing Standards (continued):
® Learners use strategies to compile information into written
reports or summaries (e.g., incorporate notes into a
finished product; include simple facts, details, explanations
and examples)
e Learners use appropriate methods to cite and document
reference sources (e.g., bibliography)

e Learners use paragraph form in writing (e.g., recognize a
paragraph as a group of sentences about one main idea; use
topic sentences; use supporting and follow-up sentences;
establish coherence within and among paragraphs; use
introductory and concluding paragraphs and write several
related paragraphs)

Listening and Speaking Standards:

e Learners listen and respond to media

Technology Standards:

e Learners know that technology facilitates better
communication by providing storage and retrieval of large
amounts of data, an easy means of processing and displaying
data, and faster communication among individuals

e Learners use a word processor to edit, copy, move, save and
print text with some formatting (e.g., center lines, use tabs,
form paragraphs)

e Learners use advanced features and utilities of word
processors (e.g., graphics, spell checker, grammar checker,
thesaurus, outliner)
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Learning Checklist for These Tutorials:

Launch SOLO

Sign in as a learner

Preview an Assignment Template in Student Central
Open an Assignment Template in Student Central
Read Locked Text with auditory supports

Read eText using SOLO’s text reader (Read:OutLoud)
Use the Dictionary

Highlight eText to add to the outline

Add notes to the outline

Send the outline from Read:OutLoud to Draft:Builder
Modify an outline

Create notes

Add text to notes

Add a reference using the Bibliographer

Move notes from the Notes side to Draft side

Read the draft with auditory supports

Move text in the draft

Add text in Write:OutLoud

Use Check Spelling

Use Identify Homonyms

Revise text

Change text alignment

Change the text size

Change the text color

Add a picture

Print assignment

I I I I I 0 0 0 0 0 T 1 T T A S S A A A A A

Change line spacing
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Learning Checklist for These Tutorials:

Iy

Sy
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Copy definitions from the dictionary
Save assignment

Sign in as a teacher

Create Locked Text

Collect data on learner assignments
Track learner progress through graphing

Modify an Assignment Template to create a new
Assignment Template

Save an Assignment Template
Assign work to learners

Create a Co:Writer New Writer File
Use Word Window in Co:Writer
Expand the Co:Writer Palette
Select a Topic Dictionary

Change Co:Writer Settings

Use Sentence Window in Co:Writer

Create a Topic Dictionary
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Note to Teacher
‘/@ Step to Be Followed

Tutorial 1: Use SOLO to Read, Research and
Organize Information to Write an Expository Essay

NOTE TO TEACHER: In this tutorial, you are playing the role of a
learner 1. You will walk through this exercise as if you are a
learner using SOLO for the first time. Notes to the teacher are in
italics. Please allow yourself about | hour to complete this tutorial.
Each part may take you 20-25 minutes, if you need to break it up
into manageable segments.

After completing this tutorial, you will be able to assist a learner on the
first day with reading and comprehending text, adding to the outline
and notes, organizing the topics and notes into an outline, turning the
outline into a rough draft and revising the rough draft into a finished
writing product.

Part I. Use SOLO's Text Reader - Read:OutLoud

After completing this section of the tutorial, you will be able to assist a
learner on the first day with reading and comprehending text, adding to
the outline and notes, organizing the outline and sending it to
DraftBuilder to be revised for writing. The learner will do the following:

* Read the Locked Text instructions

* Add to existing notes

* Create a note using the toolbar button and place the note in
the outline

* Use the Dictionary

Listen to the eText being read aloud using a variety of

speech options

Use eHighlighters™ to identify main ideas and supporting details
to build an outline

* Send the outline to Draft:Builder

Part I is grouped into the following four sections:
* Launch, Sign In, Open an Assignment Template
* Read Locked Text, Take Notes, Increase Vocabulary
* Read eText and Add Subtopics to Capture Information
* Send outline to Draft:Builder

Getting Started 11



SOLO

1. Launch, Sign In, Open an Assignment Template

In this section of the tutorial, you will launch SOLO, sign in as
Learnerl and open an Assignment Template called Ancient
Egypt Pyramids.asn.

A. Launch

\/E‘j Double-click the SOLO icon on your Windows desktop
or Macintosh dock to launch the program.

B. Sign In

As soon as you start SOLO, you need to tell SOLO who you
are. Sign In appears.
J@ Select Learner1 in the list.

ﬂ Sign In |Z”E|E‘

File Tools Help

[ MewStudert. ][ TeacherSignhn.. |

Sort by class Al Students e

Learner1

Learner2
Learner3

B i ok .
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"Leamerl", Pleaze enter your paszword.

|...... |

J@ Type the default password 123456.

J@ Click to verify your name. Student Central

appears.

Fle ot el

Dan

1A%
LALTI0R
1102006
10
VAR
1AL

[ Start o Firsss Cove Condend

Student Central lets you see all of your documents and
Assignment Templates. In Student Central, you can create
a new document, open an Assignment Template created by
a teacher or work on an existing assignment.

Getting Started 13



SOLO

C. Open an Assignment Template

\@ Click the plus sign (Windows) or arrow (Macintosh) in front
of Assignment Templates to expand the folder. The
Assignment Templates folder contains all of the
Assignment Templates created specifically for you by your
teacher. Look through the list to find the Assignment
Template named Ancient Egypt Pyramids.asn.

Document

= DAssignment Templates
Ancient Eqypt Pyramidz.asn
Pyramids and Tombs.azn
Treasure lzland Character. asn
= [ My wark
Favoiite Sport 5.djz
Halloween 4.djz
Lizards of the Galapagos.dis
Mugic Videos 7.djs
by Town |z Best.djz
Thankszaiving 2.djz
[=75tart-TaFinish

‘% Click Ancient Egypt Pyramids.asn to select it. A small
snapshot of the Assignment Template appears in Preview with
a brief description of the template. Look at the Preview to
confirm you have the correct Assignment Template.

Ftamids & Tt
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"% Double-click Ancient Egypt Pyramids.asn in Assignment
Templates to open the Assignment Template in
Read:Outloud.

L FF P L] N
ancien Egipt Pyramids
Pyramids & Tombs T - What do you skendy now sbeut
I et | Ay Know

1 akeady know

Sean the ascts Iosking for werds
At you scam the artichs, ssk

150 My Pradicten

I think the articls is about

- Vahat el you Bk to beaen about
90 What | Wéould Like to Learm
Bedy forwver, This tomb was called 8 pyramid, The st Behind L1 o B o feam

s that I pharsoh's body ware desticyed, his Ka csoul) wealdha | ol L

s K dheed mn
united with the wan. T cause the f }iyou ok
mh;wﬂmwmml—bﬂuvwﬂedhwm Vehat | Loamed
ot s is what ot 1o be. They

Vehat e oo
iy el 52, it 8 £ymbol of poswer
iy sty pls pm pewe =
Vit i oy theoty bahind the.

Taory bebind the fome*
Vo was the Test pyrarmid bl
“frst pyramic”

2. Read Locked Text, Take Notes,
Increase Vocabulary

A. Read Locked Text

Locked Text is a feature that allows the teacher to write
instructions to the learners. Only the teacher can create Locked
Text, change it or remove it. The first step learners need to do is
read the Locked Text or have it read for any instructions or
support provided by the teacher.

In this Assignment Template there are several Locked Text
instructions in the outline on the right side of the assignment.

Read all of the instructions to get an overview of the
Assignment Template before beginning any one step.
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“'% Locked Text appears in yellow. To read the Locked Text
instruction, place your cursor on the Locked Text What do
you already know about pyramids and ... and click. The
Locked Text becomes highlighted in a different color.

Ancient Egypt Pyramids

What do you already know about pyramids and
tombs? Click on What | Already Know. Type 3
things you already know about pyramids or tombs
in the note below.

To support reading the Locked Text instructions, the learner
may choose to have the instructions read aloud.

\% Click Speak on the toolbar to hear the Locked Text
read aloud.

“'% Continue to click Speak as you select each piece of
Locked Text.

B. Take Notes

The first three questions in the outline are designed to help the
learner make text-to-self connections.

When you want to type in your outline, you need to use
Notes. Your teacher has already started some Notes for you.

F What do you already know about pyramicls and...
T What | Already Know
= | alreacly know

16  Getting Started
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J@ Double-click I already know and the note opens.

£ What | Already Know
| alreachy know

/ﬂJ@
][ e |

Select the Speak button to  Select the Spell button to Select the OK button to

:

hear text read back. have the spelling in your accept your changes
note checked. and place the note in
the outline.

\% Click after know and type that the pyramids are verry old,
they are poynted, they are big.

€3 What | Already Know EHE@
| already know that the pyramids are verry old, they
are poynted, they are big.

B oaik o

What | Already Know

= | already know that the pyramids are verry old,
they are poynted, they are big.

Misspellings are intentional.
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"% Double-click the note | would like to learn.

€3 What | Would Like to Learn
| would like to learn

£3 What | Would Like to Learn
| would like to learn who bilt the pyramids.

B oaik ok

ﬁ What | Would Like to Learn

= | would like to learn who bilt the pyramids.

The learners decide they want to add another note to state
what they would like to learn. As learners type their note, the

text is read aloud.

J@ Click What | Would Like to Learn.

18  Getting Started
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J@ From the toolbar, select New Note . The Note
dialog appears.

£ What | Would Like to Learn [E8L=1E3]

HEE WEmE

E Ok Carcel

‘% Type Has anyone ever gone inside the pyramids?

£3 What | Would Like to Learn
Has anyone ever gone inside the pyramids?

Getting Started 19
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\@ Click to close the note. The note appears after

the first note under What | Would Like to Learn.

What | Would Like to Learn

| would like to learn who bilt the pyramids.

Has anyone ever gone inside the pyramids?

C. Increase Vocabulary

‘% Click the Locked Text Scan the article looking for words to
see the full text and read the instructions.

Scan the article looking for words. Look for words
you do not know. Highlight the word and click the
Dictionary button in the toolbar to learn its meaning.

\ﬁtj In the first sentence of the eText, highlight the
word pharaoh.

When a pharaoh died he was buried in atomb designed to protect his
body forever. This tomb was called a pyramid. The theory behind the tomb
was that if a pharaoh’s body were destroyed, his Ka (soul) would have
nowhere to go and would die. If his Ka died, he would not be able to be
unitec with the sun. This in turn would cause the gods to become angry,
and they would no longer protect the land or people of the pharaoh. At
least, this is what the pyramids started out to be. They soon became not
only a final resting place, but a symbol of power.

20  Getting Started
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‘@ Click Dictionary on the toolbar. The Dictionary dialog
the definition of the word.

opens showing the word in the context of the sentence and
£ Dictionary

Sentence;
[when a pharach died he was buried in oltomb designed to P
pratect his hody farever 4 letidod
Defintian
s 2
ancient Egypian uler )
3 4
Suggestions: @ / | _‘u)
Ciri+ raoh ~
ctrk2 Aunow = iz
ch pharachs v
[ Read Wword Speling /
7
Click to hear the word read in the Click to hear the definition
context of the sentence. read aloud.
R

£ Dictionary

@ Selection has been verifisd,

You are told that the selection has been verified.

J@ Click to return to the eText.

J@ Click anywhere in the text to deselect the word.

Getting Started 21



SOLO

3. Read eText and Add Subtopics to
Capture Information

A. Read eText

J@ Now read the eText. Use the scroll bar to scroll through the

eText as needed.

Pyramids & Tomls

Whan & phasnoh died he was burked in siBE desigred 1o protect hia
Body forever. This temb was called a pyrarmsd. The Hicr behing e femb
wens that i a pharachs body were destroyed. his Ka (soul) would have
mowhers to go and would de. 1f his Ka died, he would not be abla 10 be
it with the sun. This in tum would cause the gods 1o become angsy.
sl iy wouskd 0 lomged profect e land cf pecple of e pharach. &
Bt ths is what the pyramids starbed oUt 10 be. They scom became not
only & fnal resting place. but o symb-ol of power.

The sl pramid it was for King Djosar, This pyramid and & few after
wewte calbed EAep PYRRRIL There pyramide had steps hom the top 1o The
Bottom. This was supposed bo represent a gigantic stairey for the king 1o
el 10 foin the sun god In the sky. It was duiing King Srefend's teign of
owar Buat the e pyranid, wih smesmh. Sloping sides was bult Tha

d Benur-Rle stood 1o col
e other gods and goddesses. These pyramids were bulk with winding
passageways, false doors. and wals of grants. Most of the pyramid,
P, Wt S0 The schusl snirance bs he borial tomb was disgused
B bocik ke the outer suitscs of the pyramid. AL of hede Brecauions weis
wesmingly in vain By mound 1000 b.s. grave robbars had ransacked
most. i ot all. the pyramids.

The lnigest, Pl s the

slt ton foothal Ralds. Een wih thai prniths taghl e Egypaans eut
e base o Tat fmisses being perfectly pr

concening the Grest Pramid: the Jffb chamber contsing an senpty

Scroll Bar

The learners are reading the eText to answer questions about

B
B
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pyramids. As they read, they can use the options of listening to
a sentence, a paragraph, or the entire eText using auditory
support. Different options support different learners'

reading needs.

For example, learners can use Read All to have the whole
document read aloud without stopping. This helps learners
gain an overview as they first read the entire eText. Some
learners fail to get an overview of a text because the challenge
of reading the text overwhelms them.

Click anywhere in the eText.

From the toolbar, select Read All
eText read aloud.

to hear the entire
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B

If at any time, while the text is being read, you want to stop
hearing the text read aloud, click the Stop button on
the toolbar.

To familiarize yourself with the toolbar, place your cursor over
each icon on the toolbar to see the name of each button and
hear it read aloud.

B. Add Subtopics to Capture Information

In this Assignment Template, the teacher has created several
questions about the eText in the outline. The learner can find the
answers to the questions in the eText. To answer a question, the
learner finds the words and highlights them with the
eHighlighters. The words then appear within the outline.

Thequestion asks What were tombs used for?

Click the question What were tombs used for? to see the full
text and read the instructions.

What were tombs used for? Double-click "tomb"
below. Use the yellow marker to highlight the
answer and put it in your outline under "tomb".

Highlighted eText acts as a bookmark and, when clicked, can
point a learner to a specific spot in the outline.

Double-click the green subtopic tomb. The cursor goes to the
word tomb in the eText to help you find the answer.

Look for the green highlighted tomb in the first paragraph of
the eText.

When a pharach died he was buried in atomb designed to protect his
body forever. This tomb was called a pyramid. The theory behind the tomb
was that if a pharaoh’s body were destroyed, his Ka (soul) would have
nowhere to go and would die. If his Ka died, he would not be able to be
united with the sun. This in turn would cause the gods to become angry,
and they would no longer protect the land or people of the pharaoh. At
least, this is what the pyramids started out to be. They soon became not
only a final resting place, but a symbol of power.

Read the sentence containing tomb to find the answer to
the question.

Getting Started 23
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J@ Click and drag the cursor over the words to protect his
body forever.

When a pharach died he was buried in a tomb designed to protect his
bocly forever. This tomb was called a pyramid. The theory behind the tomb

B Click the yellow highlighter | on the toolbar.

The highlighted eText becomes a yellow subtopic under the
question. The text is enclosed in quotation marks to show it
is a direct quote from the eText.

F What were tombs used for? Double-click "tomb™...
"tomb"
"to protect his body forever."

Continue to answer the rest of the questions.

Double-click theory behind the tomb.

D D

Click and drag the highlighter over the words if a
pharaoh's body were destroyed, his Ka (soul) would
have nowhere to go and would die.

When a pharaoh died he was buried in atomb designed to protect his
body forever. This tomb was called a pyramid. The theory behind the tomb
was that if a pharaoh’s body were destroyed, his Ka (soul) would have
nowhere to go and would die. If his Ka died, he would not be able to be

\EG Click the yellow highlighter |:|on the toolbar.

The highlighted eText becomes a yellow subtopic under

the question.

FWhat is the theory behind the tomb?...
"theory behind the tomb"

"if a pharaoh’s body were destroyed, his Ka
(soul) would have nowhere to go and would
die.”

24  Getting Started
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\@ Continue to answer the questions.

When you have finished answering the questions, your
Outline should look like this:

- What were tombs used for? Double-click "tomb"...
"tomb”
"to protect his body forever."
-What is the theory behind the tomb?...
*Ti "theory behind the tomb”
"if a pharaoh’s body were destroyed, his Ka...
-Who was the first pyramid built for? Double-click...
"first pyramid”
"King Djoser."
- Describe Step Pyramids. Double-click "Step...
*Tl "Step Pyramids”
"These pyramids had steps from the top to...
- What and where is the largest, most famous...
*Tl "largest, and most famous, pyramid"
"the Great Pyramid located in the Giza...
~What are the Giza Pyramids? Double-click "Giza...
"Giza Pyramids"
"the Great Pyramid:"
"two other smaller pyramids located in the...

The user needs to complete all the steps for the tutorial to
make sense.

The learners can now try to answer a question on their own.

\% Click Try to find an answer on your own to see the full
Locked Text and read the instructions.

Try to find an answer on your own. Click "How the
Great Pyramid Was Built". Reread the last
paragraph in your article.

\% Click How the Great Pyramid Was Built.
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\ﬁ@ Click the first word in the last paragraph.

The largest, and most famous, pyramid is the Great Pyramid located in the
Giza plateau, near Cairo. This pyramid was built for the pharach Khufu
(Cheops). Over two million blocks of limestone were used, and it took over
twenty years to build. The base of the Great Pyramid covers the size of
almost ten football fields. Even with their primitive tools, the Egyptians cut
the base so that it misses being perfectly proportioned by only a few
inches. They also cut the outer and inner blocks so precisely that a knife
blade won't fit between the stones. Lastly, the pyramid was built so that it
faces exactly the four cardinal directions. There is another mystery
concerning the Great Pyramid: the tomb chamber contains an empty
coffin. No one knows if King Khufu was actually ever buried there, or if the
pyramid served a different purpose all together. There are two other
smaller pyramids located in the same region. The three pyramids together
are known as the Giza Pyramids. The Giza pyramids were the first of the
seven wonders of the Ancient World.

‘% From the toolbar, select Read Paragraph ! Listen for
the eText that answers the question How the Great
Pyramid Was Built.

J@ In the eText on the left, highlight the words Over two
million blocks of limestone were used, and it took over
twenty years to build.

The/largest, and most famous, pyramid is the Great Pyramid located in the
Giza plateau, near Cairo. This pyramid was built for the pharach Khufu
(Cheops). Over two million blocks of imestone were used, and it took over
twenty years to build. The hase of the Great Pyramid covers the size of

“B Click the yellow highlighter | | on the toolbar.

The highlighted words appear as a yellow subtopic under
How the Great Pyramid Was Built.

T How the Great Pyramid Yas Built

"Over two million blocks of limestone were
used, and it took over twenty years to build."
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4. Send Outline to Draft:Builder
You are now going to send your outline to Draft:Builder where

you can use your topices and notes to create an outline and turn
it into the first draft of your written assignment.

J@ Click Send to Draft:Builder on the toolbar.
PeO0us mzac T

QIR 227275 UM AN H
Send to Draft:Builder

"/Ej Save As appears.

Flease enter a file name :

Save Cancel

"% Enter Ancient Egypt Pyramids as your file name.

Flease enter a file name :

|Ancient Eaqvpt Pyramidz

oo [ oo ]

B cliek [ swe
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Your outline and notes open in Draft:Builder.

LT TR Tt Wi FOr

¥ it it P
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\% In Windows, close Read:OutLoud on the Taskbar at the
bottom of the assignment.
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Part Il: Use SOLO's Writing and Graphical
Organizer - Draft:Builder

After completing this section of the tutorial, you will be able to assist
a learner on the first day with adding, changing and moving
information in all three views of Draft:Builder (Outline, Notes, and
Draft) to build a rough draft. The learners will do the following:

In Outline

* Add, change, delete and move subtopics/text as they brainstorm,
modify and organize their ideas

In Notes

* Create a new note and add text to the new note
* Add a reference using the Bibliographer

* From Notes, move to Draft

In Draft

* Move notes from the Notes side to the Draft side of the screen,
reading Locked Text instructions to guide placement

* Use speech to hear the draft read aloud
* Move text in the Draft view to modify the organization of ideas

* Save the work and export it to Write:OutLoud to start the editing
and revision process

Part Il is grouped into the following five sections:
* Organize Reading Outline
* Create a Writing Outline
 Take Notes and Create a Reference
* Summarize Notes into a Rough Draft

* Send Draft to Write:OutLoud

Getting Started 29



SOLO

Your work from Read:OutLoud opens in Draft:Builder in
Outline view. Creating an outline is the first step in writing a
draft. You have a good start on your outline from working
in Read:OutLoud.

By showing both views, you can quickly see how your
assignment is organized. You can re-order the subtopics in
either the Outline or Map view and the change also takes
place in the other view.

@ You can make the Map view larger by clicking the Slide Bar
button on the toolbar.

=y —
Pt i Bt

ek
T
Y ———

1
Slide Bar Button
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1. Organize Reading Outline

B

The learners decide they want to organize their information
about the Great Pyramid.

Click the subtopic [77" How the Great Pyramid Was Buit | near the
bottom of the Outline and drag it to under subtopic

IL “the Great Pyramid located in the Giza... ‘ above it. When you see a
yellow line under the Great Pyramid located in the
Giza..., stop dragging. The subtopic How the Great
Pyramid Was Built and its subtopic Over two million
blocks of limestone were... are now under the subtopic
the Great Pyramid located in the Giza....

I What ancl where is the largest, most famous pyramid? Who was it built for?...
"largest, and most famous, pyramid”
"the Great Pyramid located in the Giza plateau, near Cairo."
How the Great Pyramid Was Built
"Over two million blocks of limestone were used, and it took over...

The learners see that some of their subtopics could be
better organized.

You decide that you do not need How the Great Pyramid
Was Built so you are going to delete it. However, when you
delete How the Great Pyramid Was Built, you also delete
Over two million blocks of limestone were.... To prevent
this from happening, you need to change the level of Over
two million blocks of limestone were....

Click the red icon next to Over two million blocks of
limestone were.... and click Outdent E to change the
subtopic to a yellow subtopic.

r What and where is the largest, most famous pyramid? Who was it built for?...
"largest, and most famous, pyramic”
"the Great Pyramid located in the Giza plateau, near Cairo."
How the Great Pyramid Was Built
"Over two million blocks of limestone were used, and it took over twenty
years to build."
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J@ Click the yellow icon next to How the Great Pyramid
Was Built.

I What and where is the largest, most famous pyramid? Who was it built for?...
"largest, and most famous, pyramid"
"the Great Pyramid located in the Giza plateau, near Cairo."
How the Great Pyramid Was Built
"Over two million blocks of limestone were used, and it took over...

“@ On your keyboard, select the Delete key, or from the Edit
menu, select Clear.

Vlew Insert Outline Text Speech Toaols Wind

Undo Ctr2
Redo Cerk+y
g Cut Chrl+s
<) Copy Ctr+C
Paste Chrl+y

Select Al CtrhA
Remove eText Tab Cir+-alk+U

Maove to beginning of dacument  Chrl+Hame

Move To Hext Sentence Crl+-Shift+
Select Sentence Chrl+-Shift+2
¢ Move To End OF Document Cerl+End

\% Delete Topic appears.

15 Delete Topic

@ #Are you sure you wank to delete this topic?
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B cliek [

- What and where is the largest, most famous pyramid? Who was it built for?...

. The subtopic is removed.

"largest, and most famous, pyramid"
"the Great Pyramid located in the Giza plateau, near Cairo."
"Qver two million blocks of limestone were used, and it took over...

The learners decide that Over two million blocks of
limestone... should be a subtopic of the Great Pyramid
located in the Giza....

J@ Click the yellow subtopic

‘ "Over two million blocks of limestone were used, and it took over... ‘

and click Indent E to change the subtopic to a
red subtopic.

r What and where is the largest, most famous...
"largest, and most famous, pyramid"
"the Great Pyramid located in the Giza...

"Over two million blocks of limestone were
used, and it took over twenty years to build."

2. Create a Writing Outline

Look at the Outline to see what you have already written. Think
about what else you might add to the Outline.

J@ Click What I Learned.

J@ Click New Subtopic on the toolbar.

What | Learned

What were tombs used for? Double-click "tomb” below. Use the yellow...
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@ Use Co:Writer to help you with your writing.

\ﬁ@ Click the Wake Up Co:Writer button on
the toolbar.

‘i&*l!‘-ﬂ“-?:l-?ﬁ ot WA KD XU A S A ‘

Wake Up Co:Writer

The first time writers use Co:Writer, the Wizard appears to help
you create a New Writer file. The Wizard guides you through
the process of setting up Co:Writer according to your preferences.
You are prompted to select a template and the type of window in
which you want to work (Word, Sentence, or Paragraph). For this
tutorial, choose the default template (Standard/Intermediate) and
Word Window.

The Co:Writer Palette appears to the right of the text
application within SOLO. The Word Window opens at the
bottom of your screen. The first time you open the Windows
version of Co:Writer, the most frequently-used commands, or
buttons, are visible at the top of the Co:Writer Palette for easy
use. Other sections of the Co:Writer Palette - More
Commands, Topic Dictionaries and eWord Bank - are
collapsed, or hidden, until they are needed by the writer.

If you are using Co:Writer for Windows click to the left of
Topic Dictionaries on your Co:Writer Palette to expand it.

Co:Writer's Topic Dictionaries give writers quick access to the
topic- and genre-specific vocabulary they need, just when they need
it. Choose a Topic Dictionary that includes vocabulary
needed to write about Egypt.

Co:Writer's linguistic word prediction provides struggling writers with
the help they need to compose grammatically correct sentences
using the vocabulary most appropriate to their individual needs.
When you begin to type in your Subtopic, the Word Window
moves up near the Subtopic. As you begin to type, predicted words,
or guesses, appear in a list in the Word Window.

When you see the word you want, click the word or select the
number next to it to place it into your Subtopic. Now, type the rest
of the words in your Subtopic.

Refer to Co:Writer Getting Started for more help in using Co:Writer.
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B
B

B

B

B

Close Co:Writer by clicking one of the Close buttons @

Click |
quit Co:Writer.

to confirm that you want to

Be sure the subtopic is highlighted in blue in order for you
to type.

Type People in Egypt built the pyramids

What | Learned
People in Egypt built the pyramids

Press Enter.
You want this to be a yellow subtopic of What | Learned.

Click Indent E to change the subtopic to a yellow
subtopic.

What | Learned
People in Egypt built the pyramids

Scroll down and click Right now, the title of the article is
“Pyramids & Tombs.” to see the full Locked Text and read
the instructions.

Right now, the title of the article is "Pyramids & Tombs". Think of a more
exciting titte. Type your new title in the note below.

Double-click My New Title.

I Right now, the title of the article is "Pyramids & Tombs". Think of a more...

Type Not Your Avrage Buryal Plot.

F Right now, the title of the article is "Pyramids & Tombs". Think of a more...

Not Your Avrage Buryal Plot

Advise learners to look at their outline and think about
connections between topics and subtopics to better organize
their outline.

Getting Started
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Are there any topics that might fit under two subtopics in
the outline? Are there any topics that would fit better under
a different subtopic?

You remember that the Step Pyramids were the first type of
pyramids.

Click the green icon next to the subtopic Step Pyramids
and drag it until the yellow line is under the yellow subtopic
King Djoser. When the yellow line is under King Djoser,
stop dragging.

Who was the first pyramid built for? Double-click "first pyramid" below. Use
"first pyramid”
"King Djoser."
"Step Pyramids"
"These pyramids had steps from the top to the bottom.”

You see that you have information about the Great Pyramid
in two places. You decide to better organize your outline by
combining this information.

Click the green icon next to largest, and most famous
pyramid and drag it until the yellow line is under the yellow
subtopic the Great Pyramid. When the yellow line is under
the Great Pyramid, stop dragging.

"Giza Pyramics”
"the Great Pyramid:"
"largest, and most famous, pyramid”
"the Great Pyramid located in the Giza plateau, near Cairo.”
"Qver two million blocks of limestone were used, and it took over...

"two other smaller pyramids located in the same region."
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3. Take Notes and Create a Reference

A. Take Notes

In Draft:Builder, there are two other views available besides
Outline. They are Notes and Draft.

“ Outline | Motes Crraft

Now you are ready to change to Notes view to read the
notes you have and add some more notes.

% Click the tab to move from Outline to

Notes view.

8 Dt it (Lo 1] Lo it gt P i ]

-
Hanclent Egypt Pyramids

(11ma ™ eady Know

(11My Pradicsion

{2)WWhat | Woukd Like to Leam
[0y What | Leomed

T {0jpeocpde in Egypt bat the pyramids
[T Yok
{01"%o protect his body foreves”

Notice how some of the subtopics have a number other
than zero before them. The number shows that there are
notes already written for these subtopics and how many
notes there are. Notes may have prompts from your teacher
to help you write more.

\% Click What | Already Know. Click the attached note to read
the note you have already written on this topic. You may
click Speak on the toolbar to hear the note
read aloud.

([iscinnt Epunt P raevects [ wmacy ko Pt th e e vaery i, Sy ave gerytnd, Sray ave i

You decide to add another note.
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J@ Click to protect his body forever in the Outline view.

J@ Click New Note on the toolbar. An empty note opens.

1% “to protect his bady forever,” r— “.t'llil

HEE WEmE

E| [ Corcel

J@ In the note, type The tomb did not protect very well,
because many pyramids were robbed.

& "o protect his body forever.” |Z”E|E|

The tomb did not protect very well, because many
pyramids were robbed.

B oaick] k],

Keep in mind you may not type more than 300 characters
in a note.
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B. Create a Reference

To learn more about pyramids, you did some research using
an Internet site from the local library. You learned that the
Great Pyramid is the oldest and only surviving of the Seven
Ancient Wonders of the World.

\% Click the yellow subtopic the Great Pyramid.

(0)"Giza Pyramids”
(0) "the Great Pyramid."
(0) "largest, and most famous, pyramid”

‘/@ Click New Note on the toolbar. An empty note opens.

You write the following note from information you learned
from your local library's website.

\% Type The Great Pyramid is the oldest and only surviving
of the Seven Ancient Wonders of the World.

4% "the Great Pyramid:" E|@|E|
The Great Pyramid is the oldest and only surviving of
the Seven Ancient Wonders of the World |

When you do research, you need to create a bibliography
that lists all the sources from which you got information.

"/Ej Click on Bibliographer to enter a reference that can
be linked to this note.
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Bibliographer opens. The Bibliographer is designed to

help you write a bibliography and check your work as you
go. Examples are given for the basic types of resources

% Bibtisgrapher

Mo, Caogoms.
[Chme [ [ vom | o | e || ot | oo | tmen | oew |
Arcie | Hokes | e Greal Prer . Enangle @ MA O AR
el E:nw Jason andl 4 w:\i:”_ h Coe & ’_‘?:' Human Ko-mnm uI;r..;;i?f\ "
magasns
i
My Dbkt
=== s et
o | | S ) “ * @
% W |0 C|

The reference you want to enter in your bibliography was
found on the World Wide Web, an electronic resource

"% Click from Main Categories.

Main Categories

l Auticle ][ Adtwork " Buok “ Electionic ]I Interviews

Letlers I[ Presentation || Reference

Other ]

A new view opens showing an example of a reference for an
educational cd-rom.

i?,

Bibliographer

fain Categories
[ e | A Book || Eononc || meviews || Levers || Presemaion | eteence || over |
Electionic Nmes[ the Great..| | Example @ MLa O APa
(The Complete National Geoaraphic: 108 Yaars of Hatiansl Geoaiaphic Magazine on CD AOM
cd-rom educational CD-ROM, muli-disc set in 10 volomes. Washington, DC: National Geographic Interactive, 1997,
ce-rom encyclopedia

Your reference came from the World Wide Web and is in
text form.
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J@ Click world wide web site-text.

Elzctronic | Motes [ "Great Pyre

co-rom educational

cd-rom encyclopedia

wirld wide web site-personal
wirld wide web site-phato

wiorld wide web site-text

You see an example of a bibliography entry for text from
the World Wide Web.

4% Bibliographer,

hain Categories

[ove || st || oo ][ orenn | vtwvens || ot | Fcsiin | e | over |
Electionic | Notes [ "the Great...] | Example @ MLA O APA

["The Golapagos Islands " Ecuadar. Iterknonledge Corp., 1938 23 May 2004
<hilp:2 s, geographia. com/ecuador/ galislands.Him.

co-rom educational
cobrom encyclopedia

Both MLA and APA styles are available. In this tutorial, we are
using MLA.

The Bibliographer provides a wizard that will walk you
through writing your bibliography step-by-step. The Wizard
puts the information you enter into the correct format.

B Click | Usewiss.. .

The Bibliographer Wizard appears with the entry for the
title of the page. This is the first entry you need to make for
this type of reference.

4" Bibliographer Wizard

Type the tile of the phota or page used as shownin the sxample.

| The Galapagos Islands. | [ Speak ]
| Speak
Bibliography siple . () MLA ) APA
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\% Click for additional help.

Bibliographer Wizard

Type the title of the photo or page used as shown in the example.

The Galapagos Islands. | [ speak |

|| Sspesk

Bibliography style - (3 MLA () 4P4

The Galapagos |slands. Ecuador. Interk nowledge Corp., 1998, 29 May 2004,
hitp: fevivy. geogr aphia. com ecuador/galislands.him

J@ For Title of Page, type The Great Pyramid of Giza.

Type the title of the photo or page used as shownin the example.

‘ The Galapagos lslands.

[The Great Pyramid of Giza

Bibliogiaphy syle: () MLa () P&

“The Galapagas Islands.” Ecuadar, Interknowledge Corp., 1998, 29 May 2004,
hitp: //www. geographia com/scuador/galslands him.

N
W

\% Click . You are asked for the name of the

site or page.

Type the site or page name, using standard capialization as shown in the example.

[ Ecuadar [ sees |

|| speak

The standard usedis MLA

The Galapages slands. Ecuadar. Interk powledge Corp., 1338, 29 hap 2004
il /v, geographia. com/ecuador/g Slands him.

<Previous | Met> | [ Cancel
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‘% Type The Seven Wonders: The Great Pyramid of Giza

grapher

izard,

)

Type the site or page name, using standard capialzation as shown i the example.

e ‘
[The Seven'wonders: The Greal Pyramid of Giza [ sees ]

The standard used is MLA

hitp: v geogiaphia com/ ecuador fgalslands him

" The Galapagas Islands." Ecuador, Interknowledge Corp., 1999, 29 May 2004, ‘

<Previous || Mew> | [ Cancel |

\ﬁ@ Click . You are asked for the name of the host

or organization that sponsors the website.

Type the name of the organization or web host for the site.

Interk nowledge Corp. ] [

The standard used is MLA

The Galapagos [dands. Ecuador, InterKnowledge Corp., 1998, 29 May 2004,
hitp:/ v geogiaphia. comdecuador galislands htm

<Prvious [ Mew> | [ Comcal |

\ﬁ@ For Name of Host/Organization, type Evanston
Public Library.

Type the name of the organization o web host for the site.

| IteiKnowledge Corp. \[ Spesk ]

[Evanston Public Library [ gpeak

The standard used it MLA

The Galapagos Islands. Ecuador. Interknowledge Corp., 1998, 23 May 2004,
it/ v geomaphia. com/esusdor/galislands htm

cprevioss [ New> | [ Camcel |
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\% Click . You are asked for the year of the work.

Type the year of the work as shown in the example.

1998 |[ Spesk ]

[ speak

The standard used is MLA

The Galapagos |skands. Ecusdor Internowledge Corp., 1998, 23 May 2004
tp: /7w geographia. comecuader /galislands. him,

<Previous [ New> | [ Cancel

% Type 2004

Type the year of the work as shown in the example.

1938

[2004

The standard used is MLA

ttp: /vy, gengrap%cnm/ecuaam/gahs\ams htrn.

"The Gialapagos Islands." Ecuador, InterKnonledge Corp.. 1338, 23 May 2004, ‘

<Previous || Mew> | [ Cancel |

J@ Click . You are asked for the date that you
looked up the information on the website.

Tope the date information was accessed from the site as shown inthe example.

23 May 2004 [ seesk |
I

| Speak

The standard used is MLA

The Galapagos |slands. Ecudor, InterKnowledge Corp., 1998, 23 May 2004,
Pt/ geographis. comecuiador/galislands.him.

<Previous || MNest> | [ Concel |
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‘/Ej Type 22 December 2004

liographer Wizard

Type the date information was aceessed from the ste as shown i the example.

23 May 2004

22 December 2004 \[ Spesk ]

The standard used is MLA

i geographia com/ ecuiador/gallands him.

"The Galapagos Iskands " Ecuadar InterKnowledge Corp., 1998 29 May 2004, ‘

<Previous | Mew> | [ cancdl ]

‘% Click . You are asked for the address or URL of

the website from which you obtained the information.

grapher Wizard

Type the source of the information as shown in the example.

[t/ onwun geogiaphia. com/ecuador/galislands him ] [ Speak ]

The standard used is MLA

The Galapagos lslands. Ecuador, InterKnowledge Corp. 1938, 29 May 2004,
it/ Frwaue geogiaphia. com/ ecuador/galislands him.

<Previous |[_Fmsh | [ Cancel |

‘% Type http://ce.eng.usf.edu/pharos/wonders/pyramid.html

Type the source of the irformation as shawn in the example.

hitp:/fvavan. geogaphia com/ ecuador/galslands him

bt

The standard used is MLA

hitp:/#wan. geographia com/ecuador/galslands him.

"The Galapagos Islands " Ecusdor Internowledge Corp.. 1998 29 Map 2004, ‘

[[<Provious ][ Fnsh ] [ camcel ]

‘% Click to return to the Bibliographer.

Getting Started 45



SOLO

The Wizard has taken all your entries and put them in the correct
format. Now you need to link the reference to the note it goes with.

M Cotgorns

[Comn ]

o i siagages s ™ [ mdi \riet nmiacis Com. V88 73 by S0
i v agchin o et akearch he

By

Tt Sea Tm s Thaea e Cita Evrsion Pl
Livary, 2004 22 vt 204 4. ool ebalsbarcreins e .

"/Ej Click the Notes (“the Great) tab.

Electronic | Maotes [ "the Great

co-rom educational

co-rom encyclopedia

world wide web site-personal
warld wide web site-photo
world wide weh site-text

The Note you just created appears in the window.

i MNotes [ "the Great Pyramid" ]
il

"the Great
Pyramid:"

| The Great
Pyramid is
the oldest
and only
surviving of
the Seven
Ancient

Wonders of
tha \AlAarld

B oclie [ k.
The Link cursor appears.
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B

B

Place the Link cursor over the note, The Great Pyramid is
the oldest... that you want to attach to a reference. Click to
select the note.

Place the Link cursor over the reference. Click to select
the reference.

The Link cursor appears in the note and in the reference to
show that they are linked.

[T
e Eocvorse | irisems e e e
Elocworse | Notws [ e Gont | | s @ MA () aPR
Ecsdy oy V38 29 Mo 04
“he Great | e e
* The Great
Pyramid is My Bty
the oldest v TP Ten i brm e Lo et Evarmon
Pubhc Ly, S04 22 Drecenber 00
and only i em v et ke e sy bl
surviving of

Click to return to the note.
Click again to return to Notes view. The note

that has been linked will have the Link symbol over the
Note icon to show that this note has been linked to
a reference.

55 The Great Pyramid is the oldest and only surviving of the Seven Ancient...
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4. Summarize Notes into a Rough Draft

48

You are now going to move from Notes view to Draft view to
organize your notes into a rough draft that you can use to write
and publish your final paper.

B oaik

J@ In Draft, read the instructions in Locked Text.

Drag your title to the space below.

What | Learned from Reading
Drag your question to the space below.
| wanted to know

Drag the answer to your question to the space below.
| found out

Drag your notes about tombs, the first pyramid and Step Pyramids to the space
below.

Drag your notes about the Great Pyramid and Giza Pyramids to the space
below.

Look over your draft. Add words if you need to so your sentences sound
complete. Click the Speak icon on the toolbar to have your draft read to you.
Make changes if you need to so your sentences make sense.

J@ In the Outline, click the green subtopic Not Your Avrage
Buryal Plot.

"two other smaller pyramids located in the same region.

™ Not Your Avrage Buryal Plot

\@ Click and drag the subtopic to the Draft window under the
Locked Text Drag your title to the space below. The cursor
indicates where your text will be placed. You are beginning to
organize your notes into paragraphs in draft form.

Drag your title to the space below.
Not Your Avrage Buryal Plot |

Getting Started



SOoLo

‘% Click and drag the Note | would like to learn who bilt the
pyramids to the Draft window under the Locked Text |
wanted to know.

Drag your question to the space below.
| wanted to know
| would like to learn who bilt the pyramids.

‘/Ej Now click and drag the second Note Has anyone ever
gone inside the pyramids? to the Draft window next
to the Locked Text | would like to learn who bilt
the pyramids.

Drag your guestion to the space below.

| wanted to know

| would like to learn who bilt the pyramids.Has anyone ever gone inside the
pyramids?

‘/Ej Move all your notes to the Draft window and place them
under the appropriate heading. Your Draft should look
like this:

Drag your te to the space below.
MNat Your Avrage Buryal Plot

What | Leamed from Reading

[Drag your question to the space below,

1 wanted to know

1 would ke to learn wha bilt the pyramids Has anyone ever gone inside the
pyvamids?

Drag the answer to your question to the space below,

| found out

Paople in Egypt built the pyramids

Drag your nates about tomibs, the first pyramid and Step Pyramids to the space
bealow.

"o protect his body forever.”

The tomibs did not pretect very wel, because many pyramids wete robbad.
“theary behind the tomb”

“if a pharnoh?s body were destroyed. his Ka (soul) would have nowhers to go
and would die.”

"King Djoser”

“Step Pyramids.*

“These pyramids had steps from the top 1o the bottom ”

Drag your notes about the Great Pyramid and Giza Pyramids to the space
below.

The Great Pyramid is the cldest and only surviving af the Seven Ancient
Wondars of the Waorld,

“largest and most Famous pyramid”

“the Great Pyramid located in the Giza plateau, near Cairo

“Ovar two million blocks of Emestone were used, and it teok cver twenty years
to build.”

“twe other smaller pyramids located in the same region.” |

Look over your draft. Add words if you need to 5o your sentences sound
complete. Click the Speak icon on the toclar to have your draft read to you.
Make changes if you need to 50 your sentences make sense.

MNext, send this file to Write:OutLoud.

Getting Started 49




SOLO

‘% Click Save to save your work.

@ It is always a good idea to save often to avoid losing all your
hard work.

5. Send Draft to Write:OutLoud

You are now going to send your draft to SOLO’s talking word
processor, Write:OutLoud, where you can revise and edit your
draft and prepare it for publishing.

\% Click Send to Write:OutLoud on the toolbar.

OOQOES ¢t s WA XTI XKUBIUN AN NS AT

Send to Write:OutLoud

Your Draft opens in SOLO's talking word processor,
Write:OutLoud.

FEeNuA
o St b o mpmc i
Pt i ot il Pt

Vit | Lt e Bt
Evag yrur geeiton s Fon npt ek

e Lo
Cra P s b2 s Jewifion b o igace Babes
PPy T —

J@ In Windows, close Draft:Builder on the Taskbar at the bottom
of the assignment.
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Part lll: Use SOLO's Talking Word Processor -
Write:OutLoud

After completing this section of the tutorial, you will be able to assist
a learner on the first day with writing, revising, editing and publishing
an assignment in Write:OutLoud. The learners will do the following:

* Hide Locked Text
e Add text
» Check spelling

* Identify homonyms

Revise and edit

* Move around an assignment

* Double space

* Print for off-computer revising and editing
* Format

* Add a picture

Part Ill is grouped into the following five sections:
* Hide Locked Text
* Add Text
* Edit Your Work - Check Spelling and Identify Homonyms
* Revise and Edit
* Prepare for Publishing
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Your assignment is now open in Write:OutLoud.

Al o pc e . wnk T

[ T —— .
ot e e prir ey,
T Wt | Lo “ing Cym *
Pospie Byt ot # Towp P
. woacs bwiem
. P -
-
o Snet Pl b o i o o C e
[ o s
il el
[ Tmapme [T T ———
- f=—
v ———
D B s 1 st P s Ot ot

The left side contains your outline. The right side contains
your draft. You can drag or copy and paste text from the
outline into the draft. You cannot edit the text in

the outline.

You have the option of showing or hiding Locked Text. The
Locked Text instructions in this assignment do not pertain to
Write:OutlLoud, so it would be best to have the learner
hide them.

You are going to hide the Locked Text instructions that
carried over from Read:OutLoud and Draft:Builder.

\% From the View menu, select Show/Hide Locked Text.

Insert Text Speech Tools wWindow He

ShowfHide Toolbar

Chrl+alk+;

b slde Bar ChrlShiFt+B
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The Locked Text instructions are now hidden.

Mot Your Avrage Buryal Plot
What | Leamned from Reading

| wanted to know
| would like to leam who kil the pyramids Has anyone ever gone inside
the pyrarmids?

| found out
People in Egypt built the pyramids

“to protect his body forever.”

The tomb did not protect very well, becouse many pyramids were
robbed.

“theary behind the tomb®

“if & pharach?s body were destroyed, his Ka (soul) would have nowhere
to go and weuld die.”

*King Djoser.”

“These pyramids had steps from the top to the bothom =

The Great Pyramid is the oldest and only surviving of the Seven Ancient
Wenders of the Word.

“largest and mest famous pyramad”

“the Great Pyramid located in the Giza plateau, near Cairo.*

“Ower twa millicn blocks of imestone were used, and it took over twenty
years to build *

“two other smaller pyramids located in the same region.”

1. Add Text

Read and listen to your draft to see if it makes sense.

"% To have all the text read aloud, first highlight all the text by
clicking and dragging the cursor across all the text or by
opening the Edit menu and choosing Select All.

W view Insert Text Spesch Tools Window Help
| Undo Chrz
Redo Chrl+y

Chrl
Chrl+HC

Chrl+y

Find ChrHF

Move To Beginning OF Document — Chrl+Home
= Move To Next Sentence CrHShife+M
Seleck Sentence Chrl+Shife+X

Move To End OF Document CtrhEnd

‘% Click Speak .
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\@ Stop the speech by clicking Stop when you hear
something you want to change in your draft. Make changes to
help each sentence in the assignment make sense.

| wanted to learn who bilt the pyramids. | wanted to learn if anyone ever
went inside the pyramids?

| learned that people in Egypt built the pyramids.

They were bilt to protect his body forever. The tomb did not protect very
well, because many pyramids were robbed. The theory behind the tomb
was if a pharaoh's body were destroyed, his Ka (soul) would have
nowhere to go and would die."

The first pyramid was bilt for King Djoser. They were Step Pyramids with
steps from the top to the bottom."

The Great Pyramid is the oldest and only surviving of the Seven Ancient
Wonders of the World. It is the largest and most famous pyramid. It is
located in the Giza plateau, near Cairo. Over two million blocks of
limestone were used, and it took over twenty years to build. There are
two other smaller pyramids located in the same region]

Read what you have already written. Think about what text
you could add.

“'% Place the cursor after Wonders of the World in the
last paragraph.

The Great Pyramid is the oldest and only surviving of the Seven Ancient
Wonders of the World] It is the largest, and most famous, pyramid. It is

J@ Click Write More on the toolbar.

You hear a ripping sound and a blank line is added in which
you can type more text.

The Great Pyramid is the oldest and only surviving of the Seven Ancient
Wondlers of the World.

Itis the largest, and most famous, pyramid. Itis located in the Giza
plateau, near Cairo. Over two million blocks of limestone were used, and
it took over twenty years to build. There are two other smaller pyramids
located in the same region.

% Move the cursor back to after Wonders of the World.
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@ Use Co:Writer to help you with your writing.

‘/Ej Click the Wake Up Co:Writer button on
the toolbar.

"ﬁ'@i'_?;::lr:"..'r_:__'. MU MRS BB A ‘

Wake Up Co:Writer

Since you have already created a Writer File and used
CoWriter, the Co:Writer Palette appears on the right with
sections collapsed if you previously collapsed them. The
Word Window opens near the cursor as you previously
selected that setting.

Go to More Commands, Settings on the Co:Writer
Palette and select Sentence Window. Click | x|
The Sentence Window appears at the bottom of

the screen.

Co:Writer's Topic Dictionaries give writers quick access
to the topic- and genre-specific vocabulary they need, just
when they need it. Choose a Topic Dictionary that
includes vocabulary needed to write about Egypt.

Co:Writer's linguistic word prediction provides struggling writers
with the help they need to compose grammatically correct
sentences using the vocabulary most appropriate to their
individual writing needs. Writers can click anywhere in a
sentence to receive help.

Click anywhere inside of the Co:Writer Sentence Window
to make it active. Begin to type the sentence It is not a
Step Pyramid.

Type the letter “i” (Co:Writer knows to capitalize the first
word in a sentence). Text appears in the Sentence
Window as you type. Predicted words, or guesses, appear
in a list below your text.

Move and pause your cursor over the guesses to hear them
spoken aloud. Notice that some of the words in the list of
guesses do not begin with the letters you have typed.
Flexible Spelling is an option that is turned ON in the
Intermediate Template that Writer | is using so
Co:Writer is offering guesses that are based on phonetic
spelling patterns.

Getting Started 55




SOLO

When you see the word you want, click the word or select
the number next to it to place it into your sentence. Now;,
type the rest of the words in the sentence.

Notice how Co:Writer predicts words that are grammatically

appropriate within the sentence as you type. When you type
the punctuation mark at the end of your sentence, Co:Writer
sends the sentence to the connected text document in your

text application.

Refer to Co:Writer Getting Started for more help in
using Co:Writer.
Close Co:Writer by clicking the Close button

JEj Type the sentence It is not a Step Pyramid.

The Great Pyramid is the oldest and only surviving of the Seven Ancient
Wonders of the World. Itis not a Step Pyramid. |

Notice how each word is read aloud after it is typed.

A sentence is re-read after an ending punctuation mark.
It is moved from Co:Writer to Write:OutLoud and placed
next to the cursor.

\% Close Co:Writer by clicking one of the Close buttons .

Click |_ __| to confirm that you want to

quit Co:Writer.

2. Edit Your Work - Check Spelling, Identify Homonyms

A. Check Spelling

The Spell Checker looks for any misspelled words in your
assignment. If a word is misspelled, the Spell Checker dialog
appears with the word highlighted in the sentence from your
assignment. If you just want to check a particular word or
selection, highlight just that word or selection.

\% Click Check Spelling on the toolbar to check for any
misspelled words. You have misspelled a word in your title.
In the box below, you see other choices.
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J@ Click a word in the list below the Suggestions field and click
Speak to hear each word choice read aloud. When you

see or hear the correct word, click | tharge |, The word you

typed is replaced by the new word you have selected.

"% Click to return to your assignment. You see a

message that Spell correction is complete.

&5 Spall Checker

@ spell carrection is completed.

The Spell Checker would continue to find all misspelled
words, but we are deliberately closing it for this tutorial.

B ook o

B. Identify Homonyms

Another challenge to struggling learners is the use of
homonyms. Because the word is spelled correctly and Spell
Checker does not identify it, learners do not realize that they
have chosen a word that does not have the correct meaning in
the context of their sentence. The Identify Homonyms
support helps learners with this problem.
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Identify Homonyms helps you review the homonyms you
have used to decide if you used the correct spelling.
Identify Homonyms can check your whole document, a
selection or one word.

From the toolbar, select Identify Homonyms . The
Homonyms dialog appears and you see a homonym in the
context of the sentence from your assignment.

&5 Homonyms EIE|
Sentence:
Mot Your Average Buryal Plot 43)
Deefnton By
@
- where a string is twisted thiough loops in itself
: F
Suggestions: [Knat -13)
Chril Knat : tie
s et
e
[] RieadWord Speling

Click the first Speak button to hear the sentence
read aloud.

Look at the word in the box labeled Suggestions. Above
this word, you see the definition of this word. You can click
Speak to hear the definition read aloud or the word
read aloud.

If you do not think the first choice is correct, check the next
option. Listen to each option until you find the one that
makes sense in your sentence.

If you think you have used the wrong form of the word,

click [ chanee |, The word you typed is replaced by the new
word you have selected.

When you are finished, click to return to the

assignment with your changes.

You see a message that All words have been verified.
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45 Homonyms

\il) All words have been verified,

B ook

@ Use Co:Writer to help you with your writing.

3. Revise and Edit

\ﬁ@ Place the cursor at the beginning of the body of
your document.

What | Learned from Reading

| wanted to learn who bilt the pyramids. | wanted to learn if anyone ever
went inside the pyramids?

"@ Click Select Sentence to highlight the sentence.

What | Learned from Reading

| wanted to learn who bilt the pyramids. | wanted to learn if anyone ever
went inside the pyramids?

J@ Click Speak to hear the sentence read aloud. Listen
and think about the following:

Q Is it a complete sentence?
QO Does the sentence make sense?
QO Does the sentence have the correct punctuation?

The first line What | Learned from Reading is not a
sentence, so you can delete it.
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\% On your keyboard, select the Delete key, or from the Edit
menu, select Clear.

&8 view Insert Outline Text Speech Tools  MWindo

Unda Crl+Z
Redo Chrly
a6 Cut Chri
47 Copy Chrl+C
) paste el

Select All Chrl4a

Maove To Beginning Of Document  Chrl4+Home:

ohe Move To Mext Sentence Chrl4Shift-+M
ﬂ:-: Select Sentence Crrl-shift -+
=\, Move To End OF Document CtriH+End

You realize that in the sentence “if a pharaoh?s body were
destroyed...” the ? in pharaoh?s does not belong.

"if a pharaoh?s body were destroyed, his Ka (soul) would have nowhere
0 go and would die.”

\% Change the question mark to an apostrophe ().

'if a pharaoh's body were destroyed, his Ka (soul) would have nowhere
0 go and would die."

\ﬁ@ Continue listening until you are satisfied with your work.

You can find a complete Editor's Checklist in SOLO Help.
Print it to use with your learners.
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4. Prepare for Publishing

A. Format the Assignment
After learners have finished their final revising, proofing and

B

editing, they are ready to publish their work for their final

audience. To prepare their work for publishing, they may choose

to make some or all the following formatting changes.

Click at the beginning of the title Not Your Average Buryal

Plot and highlight it.

‘ Not Your Average Buryal Plot

Use the toolbar to make a variety of formatting changes.

Click Align twice to place your title in the center of
the page.

Not Your Average Buryal Plot

| wanted to learn who bilt the pyramids. | wanted to learn if anyone ever
went inside the pyramids.

Select your title and click Grow Selection to increase
the font size.

i Not Your Average Buryal Plot

| wantedl to learn who bilt the pyramids. | wanted to learn if anyone ever
went inside the pyramids.

Getting Started
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‘% Click Set Colors to change the color of your title.
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Select Text Color and pick a color from the palette.

‘% Click to select

‘% Click to select the color red in the palette. A preview of the
color change appears in the Sample window.

®

Boakl x|

Learners may insert pictures into their assignment by using the

Add Picture feature.

‘% Add a picture to your assignment. Place the cursor on the
line below your title Not Your Average Buryal Plot.
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\% On the toolbar, click Add Picture

Choose a file

&/

My Recent
Documents

=

Deskiop

My Documents

My Network:
Places

Look in: [ (23 Pictures

|3 Eqypt first step pyramid.jpg
|5 Eqypt Giza synset. PG

|5 Eqypt Giza h

|59 Eqypt hieraglyphics.jpg

¥ Eqypt inside shaft.jpg

| Eqypt inside tomb. jpg

¥ Eqypt passage. PG

|9 Eqypt pyramid Khahfre.jpg

|5 Egypt pyramid lacking up.jng
5] Long John & Smollett arguejog
£ Long Johin &l around table.jpg
£ Long Jehn and Jim.jeg

£ Long John and Smolett talk.jog

<

I | =)
(3 Pictures [ Long John bury.jpg & rainforest _tre
(23 Students [ Long John grabbing Jim.jpg & rainforest _tre

[ Long John knife.jpg

[ Long John sight island.ipg

[ Long John sight ship.jpg

[ Long John sight treasure jpg
¥ Long John stab.jpg

¥ Long John white flag.jpg

¥ Marine iguana.jpg %) Saturn many 1
¥ rainforest_birds, PG %) Saturn onits ¢
| rairforest_birds_and_trees,JPG £ Saturn planet:
£ rainforest_insect.JrG &) saturn solar s
] rainferest_newplarks. PG

€] rainforest_parrat.jpg

|E] rainforest_spider. PG

5 rainforest _tre
¥ rainforest vie
%) Saturn closeu;
%) Saturn closeu;
%) Saturn Full pic!
%) Saturn in sola

File name: [

>
| Open

Files of type:

[1mages [“ipea *ipa " ait “.bmp * pict *.pet]

= Cancel

SOLO includes sample pictures. You may also add your own
pictures directly into the Pictures folder.

‘/Ej The pictures are in alphabetical order. Scroll down until you
find Egypt Giza.jpg and double-click to select it.

Look in:

My Recent
Dacuments

™|
)

Deskrop

U

My Documents

\ ZE%»;

by Network
Placss

[ Fictues - o B3

[S)Pictures 1%]Long John bury.jpg ¥ Rainforest parr|
(Cstudents £ Lona John grabbing Jmjpa (£ Rairforest spid
[ Egypt first step pyramid.jpg [¥]Long John kniFe.jpg |FRainforest tree|
[ElEgypt iza sunset.ipg £ Long J0hn sight ssland. g [ElRaforest tree

=) Eqypt Giza. ]p%

£ eavpt hieroglyshics.ing

[ Egypt inside shaft.ipg
[ElEgypt inside tamb.jpa
£)Egypt passage.ipg
FlEavnt pyramid khahfre.jpg
[EEgypt pyramid locking up oo

%] Long John sight ship.jpg

& Long John sight treasure. jog
%] Long John stab.jpg

1] Long John white flag.jpg

%] Marine iguana.jpa

|F|Rainforest tree|
|ElRainforest view
[ Satumn dloseup
|5 5atumn doseup
¥ Saturn ful pict]

|5l Rainforest birds and trees.jpg
[ Rainforest birds.jpg

FLong John & Smellett argue.dng ] Rainfarest flower.ing

[ Long John all around table.jpa
[#]Long John and Jim.jpg

] Rairforest fog.jpg
& Rairforest insect.jpg

[EdLeng John and Smollett talkdpg [ Rairforest new plants.ip

| satum in solar
[ saturn mary ri
|5 Saturn on s si
£ saturn planets
[ Satumn solar sy

£ J L)
File name: [ = | Open
Files of type: [Images [ jpeg *jpg " "bmp " pict “pet]  ¥| Carcel
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"% The picture is inserted at the point of the cursor.

Mot Your Average Buryal Plot

J@ To make your picture smaller, click the picture. Click Shrink
Selection on the toolbar until the picture is the size
you want it to be or it will not shrink any more.

Not Your Average Buryal Plot

Egvnt Giza.JPG

‘% To change the caption, double-click the caption Egypt
Giza.JPG. This opens the Image Caption dialog.

) Image Caption

Image Caption : |[SEMNEEERIEE
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J@ Type Pyramids.

Mot Your Average Buryal Plot

B aie o

J@ Click the picture.

J@ Click Align until the picture is in the center of
the page.

Mot Your Average Buryal Plot

B cick| sae |

@ Before printing, it is always a good idea to save your work.
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B. Print for Off-Computer Revising and Editing.

Encourage learners to proofread and revise their work off-
computer. Before they print their assignment, have them add a
space between each line to give them more room to write their
ideas and corrections on the assignment.

‘% Highlight the body of the document.

| wanted to learn who bilt the pyramids. | wanted to learn if anyone ever
went inside the pyramids.

| learned that people in Egypt built the pyramids.

They were bilt to protect his body forever. The tomb did not protect very
well, because many pyramids were robbed. The theory behind the tomb
was if a pharaoh's body were destroyed, his Ka (soul) would have
nowhere to go and would die.

The first pyramid was bilt for King Djoser. They were Step Pyramids with
steps from the top to the bottom.

The Great Pyramid is the oldest and only surviving of the Seven Ancient
Wonders of the World. It is not a Step Pyramid.

It is the largest and most famous pyramid. It is located in the Giza
plateau, near Cairo. Over two million blocks of limestone were used, and
it took over twenty years to build. There are two other smaller pyramids
located in the same region.

J@ From the Text menu, Select Double Space.

Font...

Align Left Cerl+Shift+,
Align Center  CrhShift+-
Align Right Cerh+Shife+/

single Space CirkH
Hz
Triplespace  Crrk+3

Al GrowSelection  Ctrk]
Al Shrink Selection  Ctrl+[

FRegulat/Plain Cerh+Shift+R.

Ieaiic a4
Bold Ctrl+B
Underline i+l
5 setcolors.., cole!
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The text is now double-spaced.

I wanted to learn who bilt the pyramids. | wanted to leam if anyone ever

went inside the pyramids.

I learned that people in Egypt built the pyramids.

They were bilt to protect his body forever. The tomb did not protect very

well, because many pyramids were robbed. The theory behind the tomb

was if a pharaoh's body were destroyed, his Ka (soul) would have

nowhere to go and would die.

The first pyramid was bilt for King Djoser. They were Step Pyramids with

steps from the top to the bottom.

J@ On the toolbar, click Print One
assignment will print.

. One copy of your

You might assign the learners the task of highlighting verbs in
their assignments, printing and working with a peer to come up
with new verbs. Then have them return to the computer to
change the verbs.

“% From the File menu, select Quit/Exit.

B3 edt view mmsert Text Speech Tools
 New. ek
[ Open Alt+0

5 OpenStuderk Central  Ctrl+1

Close ek
| Cirkes
Save As... A+,
Page Setup... crrl+d
Print Presigw. . Crrl+Alk+P
= Printone Cirltshift
Print. P

@ 5end ToRead:Outloud Corthak+R
9 serdToDrtaulder  crkeaken

(5) Wake Up Costriter  Ctrb=

Recent Files »
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The Save Changes dialog appears.

4 Save Changes

& Do wou wank ko save the changes to Ancient Egypt Pyramids?

] ][ o]

B click |

You return to Student Central where the saved document
appears under My Work.

E}‘Assignment Templates
E =My work
Ancient Egypt Pyramids.dis ——— New File
Favoarite Sport 5.djs
Halloween 4.djs Q
Lizards of the Galapagos.dis
Muszic Videos 7.djs
My Town |z Best.diz
Thanksgiving 2.djz
[=75tart-To-Finish

J@ Close Student Central by clicking the Quit button in
the upper right-hand corner. Sign In appears.

B sign in EEx

File Tooks Help
Sort by class: Al Students v

Learner1

Learner2
Learner3

J@ Click to exit the program.

Congratulations! You have just completed an assignment.
When you are ready, try Tutorial 2.
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Note to Teacher

J@ Step to Be Followed

Tutorial 2: Use Teacher Central to Modify an
Assignment Template and Analyze Learner Progress

This tutorial is written for a teacher. After completing this tutorial, a
teacher can use Teacher Central, Read:OutLoud, Draft:Builder, and
Write:OutLoud to modify an existing Assignment Template in order to
create a new Assignment Template. Please allow 30-40 minutes to
complete this tutorial.

* Launch, Sign In to Teacher Central, Open an Assignment Template
* Modify an Assignment Template
* Assign to Learners

* Analyze Learner Progress

1. Launch, Sign In to Teacher Central, Open an
Assignment Template

In this section of the tutorial, you will launch SOLO, sign in as Teacher
and open an Assignment Template called Ancient Egypt
Pyramids.asn. You have a current Assignment Template on pyramids
that you want to modify for learners who need less structure.

A. Launch

“@j Double-click the SOLO icon on your Windows desktop
or Macintosh dock to launch the program.
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B. Sign In to Teacher Central

Sign In appears.

I sign In FEX
File Tooks Help.

Sort by class:
Learner2

Learner3

"% Click . Teacher Sign In appears

I8 Teacher Sign In
User

Passward :

New

ﬁ Teacher Sign In

User:

&
Password Toacher
New oK Cancel

\% Type in your Password school

m Teacher, Sign In

Uger:

Password :

B a0k,
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Teacher Central appears. Teacher Central lets a teacher
perform administrative tasks needed to create Assignment
Templates and manage learners' work.

C. Open an Assignment Template

An Assignment Template is an assignment created by a teacher.
Only a teacher can create or modify an Assignment Template.
Once created, a teacher may assign the template to one or
more learners. In this tutorial, you are going to create a new
Assignment Template by modifying an existing one.

J@ Click . Create New Assignment appears.

Create New Assignment

Newy Assignment Template

Open the Reading To
Writing WIZARD

Cancel

Open a BLANK

Open a SAVED
Template i

Template
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”/Ej Click Create an assignment based on a saved
assignment appears.

te an assignment based on a saved assignment
File Lezigned to... Topic Dictionary | Date L
Ancient Egupt C... Special - 2/28/2005
Ancient Egept Dr... Special - 2/28/2005
Ancient Egypt Py... Special - 341/2008 E
Ancient Egypt ... Special - 2/28/2008
Ancient Egupt.asn Special Linked 2/28/2005
Biography Boak. . - 2/28/2005
Compare Cantras... - - 2/28/2005
Interview aFrien. . - - 2/28/2006
KiwRL asn - - 2/28/2005
Long John Comp... Special - 2/28/2005 w

J@ Find Ancient Egypt Py... in the list of Assignment
Templates. Select it and click .

File: Azsigned to.. Topic Dictionary | Date )
Ancient Egupt C... Special - 2/28/2005
2/28/2005
3M/2008 —
Ancient Equpt W... Special - 2/28/2005
Ancient Egupt. asn Special Linked 2/28/2005
Biography Book ... - - 2/28/2005
Compare Conbias... - - 2/28/2005
Interview a Frien... - - 272872005
KWHRL.asn - - 2/28/2005
LongJohn Comp... Special - 2/28/2005 w
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‘% The Assignment Template Ancient Egypt Pyramids.asn
opens in SOLO’s text reader, Read:OutLoud.

T N 1|
= s
e A P s d S]]
Tanciert Egypt Pyramids
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2. Modify an Assignment Template

You have a current Assignment Template on pyramids that you want
to modify for learners who do not need as much support.You are
going to change the Assignment Template by making it a KWL
Assignment Template. You will need to change Locked Text
instructions, delete information and add information to modify the
Assignment Template.

J@ Click in the Locked Text
}What were tombs used for? Double-click "tomb"... ‘

The Locked Text is shown in Edit Mode.

“'% Press Enter. All of the Locked Text is highlighted.

What were tombs used for? Double-click "tomb”
below. Use the yellow marker to highlight the
answer and put it in your outline under "tomb".
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\% On your keyboard, select the Delete key, or from the Edit
menu, select Clear.

B view tnsert outine Text Speech Tools Wind

Undo Chrl+Z
Redo Chrl+
Cuk Chrl+R
<) Copy Chrl+C
Paste kel

Select Al Chrl+A
Remove eText Tab Chrl+-Alt+U

;’. Mawe ta beginning of document  Chrl+Home

== Mowe To Next Sentence Chrhshift
= Select Sertence Cerl+shift+e
B 1o ToEnd OF Document Curl+End

\ﬁ@ Delete Locked Text appears.

£ Delete Locked Text

\% Continue to delete the Locked Text and green subtopics
down through How the Great Pyramid Was Built.
Remember to double-click the Locked Text if it is not a
subtopic and press Enter. Then select Delete.

"tomb”

-What is the theory behind the tomb?...
"theory behind the tomb"

-Who was the first pyramid built for? Double-click...
"first pyramid”

-Describe Step Pyramids. Double-click "Step...
"Step Pyramids”

-What and where is the largest, most famous...
"largest, and most famous, pyramid"

-What are the Giza Pyramids? Double-click "Giza...
"Giza Pyramids”

-Try to find an answer on your own. Click "How...

-Use the yellow marker to highlight the answer...

~ I How the Great Pyramid Was Built
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B

B

Your Assignment Template now

looks like this:

Ancient Egypt Pyramids
What do you already know about pyramids and...
T What | Already Know

| already know

After you scan the article, ask yourself "What do...
T My Prediction
= | think the article is about
What would you like to learn about pyramids or...
What | Would Like to Learn
= | would like to learn

If you find an answer to your question, click the...
What | Learned
"tomb"
Right now, the title of the article is "Pyramids &
Tombs". Think of a more exciting title. Type your
new title in the note below.
My New Title

~ Il Unassigned Notes

Scan the article looking for words. Look for words...

Now read the article about Pyramids & Tombs. As...

Send this file to Draft:Builder. Go to the Draft View...

You now want to add an opening statement in Locked Text

to summarize what the learners
Assignment Template.

will be doing with this

Click }What do you already know about pyramids and...

Click the Insert Locked Text button

7 Ancient Egypt Pyramids

Type Follow the instructions below and answer the
questions to take you from what you know about
pyramids to what you learned from your reading.

Press Enter. The text is locked.

Follow the instructions below and answer the
questions to take you from what you know about
pyramids to what you learned from your reading.
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You are now going to send the Assignment Template to
Draft:Builder to continue modifying it.

"/Ej Click Send to Draft:Builder on the toolbar.

You are prompted to enter a description of your
Assignment Template.

=+ Template Description |E‘ E‘

Please enter a description for your assignment;

o o]

\% Type A KWL Assignment Template, using Read:OutLoud,
Draft:Builder and Write:OutLoud.

~* Template Description

Please enter 5 description for pour assignment:
A KWL Assignment Template,

using Read: OutLoud, Draft:Builder
and Write: OutLoud.|

70 cek ok,

You are prompted to save your Assignment Template and
give it a name.

3 save Assignment As...

File name:: | |
Format: | Assignment ~|
Assign to Students Save
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‘% Type Ancient Egypt Pyramids KWL

#3 save Assignment As...

File niame : |Anciert Egypt Pyramids Kl |

Format: | Assignment ~|

‘Y clicksave | save .

Your Assignment Template opens in Draft:Builder in the
Outline view.

‘/@ In Windows, close Read:OutLoud on the Taskbar at the
bottom of the assignment.

The instructions you want to modify are in the Draft view.
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B

B

B
B
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Click the tab to move from Outline to

Draft view.

Evagyins e 10 Pon pace ol

D inm b ok s Gt Pyt el G5 Pt o i
bakra

Place your cursor at the end of What | Learned from
Reading on the Draft side and press Enter.

What | Learned from Reading

Drag your question to the space below.

Type Drag your answer to the question to the
space below.

What | Learned from Reacding
Drag your answer to the question to the space below.

Highlight Drag your answer to the question to the
space below. and click Lock/Unlock Text . The text
is now locked.

‘Drag your answer to the question to the space below.‘

Be sure to leave blank spaces that are not locked after
questions in Locked Text. Otherwise, the student will not be
able to insert an answer.

Place your cursor at the end of the text you just typed and
press Enter.

Type | already knew.
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J@ Press Enter twice.

What | Learned from Reading
Drag your answer to the question to the space below.
| already knew

Drag your question to the space below.

‘/Ej Highlight Drag your notes about tombs....

Drag your notes about tombs, the first pyramid ancl Step Pyramids to the space
below.

Drag your notes about the Great Pyramid and Giza Pyramids to the space
below.

\ﬁ@ On your keyboard, select the Delete key, or from the Edit
menu, select Clear.

View Insert Qutline Text Spesch Tools \Windo:

Undo iz
Redn Chilt
¥ cut Corlk
0y copr CtrleC
B paste Crlt

Select Al Ctrl+A

"= Movs To Beainning O Document  Crk+-Home

* Mave To Next Sentence Chrl+Shift+M
Select Sentence ChrhShift+
Move To End OF Document Ctrl+End

The Locked Text is removed.

Drag the answer to your question to the space below.
| found out

Drag your notes about the Great Pyramid and Giza Pyramids to the space
below.
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\% Delete the next instruction Drag your notes about the
Great Pyramid ....

Your Assignment Template now looks like this:

Drag your title to the space below.

hat | Learned from Reading
Drag your answer to the question to the space below.
| alreadly knew

Drag your question to the space below.
| wanted to know

Drag the answer to your question to the space below.
| found out

Look over your draft. Add words if you need to so your sentences sound
complete. Click the Speak icon on the toolbar to have your draft read to you.
Make changes if you need to so your sentences make sense.

Next, send this file to Write:OutLoud.

You are now going to send the Assignment Template to
Write:OutLoud to continue modifying it.

\% Click Send to Write:OutLoud on the toolbar.

Your Assignment Template opens in Write:OutLoud.

RS = N | S TR Y
Fancient Egypt Pyramids KWL Drag your title b the space below,
| Follow the instnucticns bebow and.

- Wihat do you slready know sbet VWhat | Learned from Reading

What | Already Know Divag your answat 1o the question ta the space balow.
S | siraady know 1 alvwacly knew

| Szan o article looking for words.

|- After you scan the article, ask Diag your question to the space below.

17100 by Prediction I veanted 1o know

B hirk the article is about Drag the answar to your question ta tha space balow.
I What would you ke to leamn aboatt... | found cat

[ 79 Wit | Woidd Like o Leam
| woudd ke 1o leam
+ Mow read the aricle sbout Pyramids...

J@ In Windows, close Draft:Builder on the Taskbar at the bottom
of the assignment.
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You decide you would like to add a short vocabulary
exercise for extra credit. Do not lock these instructions.

J@ Place your cursor at the bottom of your Assignment
Template at the end of Next, send this file to
Write:OutLoud.

Look over your draft. Add words if you need to so your sentences
sound complete. Click the Speak icon on the toolbar to have your draft
read to you. Make changes if you need to so your sentences make
sense.

Next, send this file to Write:OutLoud.

“% Select Lock/Unlock Text .
“% Press Enter twice.

“% Type For extra credit, match the following words with
their definitions. Type the correct word from the list in
the space after each definition.

Next, send this file to Write:OutLoud.

For extra credit, match the following words with their definitions. Type the
correct word from the list in the space after each definition.

J’E‘j Press Enter twice and type pyramid, pharaoh, and tomb.

For extra credit, match the following words with their definitions. Type the
correct word from the list in the space after each definition.

pyramid
pharaoch
tomb)|

You are now going to look up the definitions of each word
in the Dictionary in scrambled order and copy and paste
the definitions below the words.

J’E‘j Highlight pharaoh.
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pyramid
pharaoh
tomb

J@ Click Dictionary on the toolbar.

Sentence:
&)
Defintiar:
s @l ®
" ancient Eqyptian ruler <)
Suggestions: [TEER 1)
st [ pharach ~ o
e [ =
Cirl+3 | pharachs v
[ Read Word Speling

B click to capture the definition.
B click to close the Dictionary.

You are told that the selection has been verified.

€5 Dictionary

@ Selection has been verified,

B oaik
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‘% Place your cursor on the line after tomb and press Enter.
From the Edit menu, select Paste.

B0 view Insert Text Speech Tooks Window Help

unda ez
Redo ey
&% Chl
By oy ik
Lo}
W cear Del
Selert Al Chl+h
Q4 Find i

"= Hove To Beginning Of Document ~ Ctrk+Home:
by Move To Next Sentence ChrkbshiftHa

Select Sentence Chrk+Shift+x

=) Muve Ta End O Dacument CtrH+End

The word and its definition are pasted into the document.

pyramid
pharach
tomb)|

pharach
- ancient Egyptian ruler

\% Highlight pharaoh in the definition.

pyramid
pharaoh
tomb

pharach
- ancient Egyptian ruler
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\% On your keyboard, select the Delete key, or from the Edit
menu, select Clear.

S view Insert Qutine Text Speech Tools Windo

Undo oz
Redo Chl+y
o Cut Chrie
.‘_, Copy Chr4C
B easte Chrlev

Select Al Chrl+a

Movve To Beginning OF Document  Chrl+Home
"* Move To Next Sentence Chrl4Shift-H
Select Sentence Chrl4Shift+x

Move To End OF Document Chrl+End

pyramid
pharaoh
tomb

- ancient Egyptian ruler

‘% Repeat this process (highlight word, look up word in

Dictionary, Copy definition, Paste definition, Delete word)
for pyramid and tomb.

6. For extra credit, match the following words with their definitions. Type
the correct word from the list in the space after each definition.

pyramid
pharaoh
tomb

- ancient Egyptian ruler

- three-dimensional triangle

- grave
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J@ Close Write:OutLoud. In the File Menu, click Quit/Exit.

B Edit ¥iew Insert Text Spesch Tools Windg

1 Mew Assignment Template...  Ale+A

5 open.. Alt+0

[ZZ Open Teacher Central Chrl+l
Close Chrkew

(=l save Ctrkes
Save As... Altt,
Page Setup... ik
Print Prestizu. . Chrlalt+p

(=) Frint Cne CurlShift+P
Print.. ke

Print For Partfolia.

@ send ToReadioution CirbaltR

89 send To Draftuider Cirbalt+D

@ e correr Cirle=
Recert Files »

@ When you create an Assignment Template, close it from the
application in which you want the student to open it. For
example, with this Assignment Template you modified in
Read:OutlLoud, Draft:Builder, and Write:OutLoud, you would
want to send the Template back to Read:OutLoud and close
from there.

3. Modify an Assignment Template Description

You are returned to Teacher Central. See the name of the new
Assignment Template you just created listed in the Assignment
Template window.

B8 Teacher Central [Teacher]
Fie Edi ook tep
" New assigrment Tempiate.

W New Folde
ariert udert  Student  Student
Wmmemmiens Bremars Foees Feos o
FA e [ Assignedto Topic Dictionary
7 Pictues ncient Exypt Comprehensionasn  Special Linked
= Specia Linked
[Z] Outine Templates i
5 eTeiies Special Linked
{8} Stattorish Core Contork Ancient Egyot WiteOulowd asn Special Linked
Ancient Egyptasn Special Linked
Arimal Munmies.asn - Linked
Curiculum folders ATRC.25n
(Geagraphy Sanple Begin Middie End with Rubic.asn
(Getting Started Sample Biography Book Repartasn
Histon Sample (Compare Cortast Characts
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J@ Select the name of the file Ancient Egypt Pyramids

KWL.asn to see a preview and read the description of the
Assignment Template in Teacher Central.

Preview Desciplion

" N . A A KWL Assignment Template, using Read:OutLoud, DraftBuider and
When a pharaoh died he was buried in atomb — | \ieOutoud

body forever. This tomb was called a pyramid. T
was that if a pharaoh’s bodly were destroyed, his
nowhere to go and would die. If his Ka died, he
united with the sun. This in turn would cause the
and they would no longer protect the land or pec
least, this is what the pyramidls started out to be.
only a final resting place, but a symbol of power

< >

After reading the description of Ancient Egypt Pyramids
KWL.asn, you decide that the description is not complete
enough. You want others to be able to determine if this
template is what they are looking for based on the description.

In the Description field, place your cursor at the end of the
description, after Write:OutLoud.

Press Backspace to delete the period, press the spacebar, and
type that focuses on the Great Pyramids.

Description

A 1L Azzignment Template, using Read:Outloud, Draft:Builder and
rite: DutLoud that focuzes on the Great Poramids.

4. Assign to Learners

B click e,

“'% You see Assign Content with the all the learners' names.
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= Assign Content

il Students: | Unassigned Students

Ancient Egupt Pyramids Kiw/L.azn
Entire Class
Leamerl
Leamner2
Leamer3

o o

“/Ej To select only Learner1, place a check in the check box next
to Learner 1.

H Assign Content

All Students | Unassigned Students

Ancient Egupt Pyramids KwL. asn

Entire Class IO}
Leamer]
Learner2 O
Leamer3 O

B cick] o]

Congratulations! You have just created
your first Assignment Template. It would be a
good idea to walk through the Assignment Template
you have created as a learner in order to make
sure that it functions correctly.
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5. Analyze Learner Progress

Student Progress in Teacher Central enables you to collect
data from the learners' published work in Write:OutLoud and track
their progress graphically. This information is only available if the
learners have worked on their assignments in Write:OutLoud.

\@ From Teacher Central click Student Progress .
Learner 1 is the default learner.

J@ Check the box next to Ancient Egypt Pyramids.djs. An
analysis report of the assignment appears in the Preview
below. Scroll up and down in the window to see the
categories analyzed.

2ncient Egypt Pyramids.djs

Productivity

Word Count 166

Average Word Length (in characters) 4

Sentence Count 26

Average sentence length (in words) 6
Word Usage

Sequential Word Count 1

Low Frequency Word Count 52

‘% Click to select the other assignments and have them
included in the analysis.

Yrite: Outloud Diocument
Favorite Sport B.djz
Halloween 4.dis

Lizards of the G alapagos.djs
Music Videos 7.djs

by Town |z Best.diz
Tharkszgiving 2.dis
cient Egupt Puranic

\/@ Click " &nalyze Selected Documents |.
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‘% A Warning about grades appears. Read the warning and

cick |0k

) Warning about grades

B

The analysis provided is only meant to provide a general
writing snapshot and is not suitable for assigning grades.

J@ The Writing Progress Graph appears with data for all six
assignments displayed. Scroll back and forth and up and
down to see all the data.

i Puagees lgh, | whbrg Dus

e

TR e
11

T

& [ e )

13434
1 gl

2 @ Frie oo S

B

1 e Eget P e 127237008

T
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B click [wiinabas |, The following Table appears. Use the scroll

bar at the bottom of the Table to view all the data in

the Table.
22 Student Graph @3]
Wiiting Progress Graph ‘ Wiling Dats
Ancient Egypt Pyramids.djs Favori|
e 5
Pe——
Word Count 166 49

Average Word Length (in characters) 4 4

Sentence Count 2 4

Bverage sentence lgngth (in words) 6 12

Word Usage

Sequential ¥ord Count 1 0

Low Frequency Word Count 52 16

Think about what this information is telling you about the
learner's writing. How has it developed? Is there more or less?
Is the learner using more or less non-high frequency words?
You would have to know more about each of the assignments
to use this information accurately. If each assignment were
similar, it would help the comparison.

"/Ej Close the Student Graph by selecting the Close

button [ o= . You return to Student Progress in

Teacher Central.
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\% Close Teacher Central by clicking the Quit button in
the upper right-hand corner. Sign In appears.

M signin []=1E3]
File Tools Help

[ Mewswgent. | [ Teachersignin.. |
St by class:
Learner2

Learner3

\% Click to exit the program.
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APPENDIX 1: Supporting Files

Assignment Templates and Outline Templates

Assignment Templates and Outline Templates
Included with the SOLO Edition products

Included with your SOLO Edition products are Assignment Templates
and Outline Templates.

Outline Templates

Outline Templates are content-free, research-based templates that can
be used “as is” or modified to meet specific learner and/or curriculum
needs. Use Outline Templates to guide learners through the reading
process in Read:OutLoud (using your own eText) and/or the writing
process in Draft:Builder.

e _A Blank Document.opt ¢ Descriptive Paragraph.opt
e A 3 Paragraph Essay.opt e KWRL DraftBuilder.opt

e A5 Paragraph Essay.opt ® Persuasive Essay 1.opt

¢ Beginning Middle End.opt ® Persuasive Essay 2.opt

e Biography DraftBuilder.opt ¢ Plan a Story.opt

® Book Report Fiction.opt * SQ3R DraftBuilder.opt

e Compare Charac e Story Map DraftBuilder.opt

DraftBuilder.opt e Vocabulary 1 DraftBuilder.opt

* Compare Contrast General.opt e Vocabulary 2 ReadOutLoud.opt

Generic Assignment Templates

Generic Assignment Templates are content-free, research-based
assignment templates for use with any eText or modified for your
learner and/or area of curriculum.

e Compare Contrast e Story Map.asn
Characters.asn * Supported Reading SQ3R.asn

® Interview a Friend.asn

e KWRL.asn
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Sample Assignment Templates for use
with Write:OutLoud

These Sample Assignment Templates demonstrate ideas in
Write:OutLoud.

e Biography Book Report.asn e Vocabulary Egypt.asn
e Science Planet Facts.asn e Writing Narrative.asn
* Social Studies Continents.asn

eText files

eText files are located in the eText folder in Teacher Central. These are
sample electronic text files that can be used “as is” or modified by
adding pictures, captions or headings.

e A Blank Document.rtf e Saturn eText. rtf
* Long John StartToFinish eTxt.rtf e Ancient Egypt eText. rtf
* Long John eText. rtf e Rainforest eText.rtf

Sample Assignments with Start-to-Finish
Core Content™

These assignments are samples of considerate text in the
curriculum areas.

¢ Core Content Galapagos Gold.asn
e Core Content Galapagos Blue.asn

Sample Curriculum Folders and Sample
Assignment Templates

There are four sample Curriculum Folders and Sample Assignment
Templates. In each Curriculum Folder, you will find:

® 1 comprehensive assignment ¢ 1 assignment to organize and
that uses Read:OutlLoud, draft ideas using Draft:Builder
Draft:Builder and * 1 writing assignment using
Write:OutLoud Write:OutLoud that involves

® 1 comprehension assignment writing, revising or
using Write:OutLoud editing work
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Listed here are the file names.

Sample Assignment Templates Sample Curriculum Folder

Long John Silver.asn Literature
Long John Comprehension.asn
Long John DraftBuilder. asn
Long John WriteOutLoud.asn

Saturn.asn Science
Saturn Comprehension.asn
Saturn DraftBuilder. asn
Saturn WriteOutLoud.asn

Ancient Egypt.asn History
Ancient Egypt Comprehension.asn
Ancient Egypt DraftBuilder. asn
Ancient Egypt WriteOutLoud.asn
Ancient Egypt Pyramids.asn

Rainforest.asn Geography
Rainforest Comprehension.asn
Rainforest DraftBuilder. asn
Rainforest WriteOutfLoud.asn

Ancient Egypt Pyramids.asn Getting Started Sample
Pyramids and Tombs.asn
Treasure Island Character. asn
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Limited Warranty

Don Johnston Incorporated warrants software for one year from date of purchase.
This warranty is valid against manufacture defects and malfunctions not the result of
abuse or mishandling. Except for the above, Don Johnston makes no warranties,
express or implied, including warranties as to the merchantability or as to the fitness
of this product for any particular purpose, and shall not be liable for any loss or
damage, directly or indirectly, arising from the use of this software product or for
consequential damages.

Don Johnston Incorporated reserves the right to make any changes, additions or
improvements to software or documentation at any time without notice to any
person or organization.

The manuals and the software described in them are copyrighted, with all rights
reserved. Under the copyright laws, the manuals or the software may not be copied,
in whole or in part, without written consent of Don Johnston, except in the normal
use of the software. The same proprietary and copyright notices must be affixed to
any permitted copies as were affixed to the original. This exception does not allow
extra copies to be made for others, whether or not sold, but all the material
purchased (with all backup copies) may be sold, given, or loaned to another person.
Under the law, copying includes translating into another language or format.

You may use the software on any computer owned by you, but extra copies cannot
be made for this purpose.

DON JOHNSTON INCORPORATED MAKES NO WARRANTIES, EXPRESS OR IMPLIED,
INCLUDING WITHOUT LIMITATION THE IMPLIED WARRANTIES OF MERCHANTABILITY
AND FITNESS FOR A PARTICULAR PURPOSE, REGARDING THE SOFTWARE. DON JOHNSTON'S
LICENSOR(S) DOES NOT WARRANT, GUARANTEE OR MAKE ANY REPRESENTATIONS
REGARDING THE USE OR THE RESULTS OF THE USE OF THE SOFTWARE IN TERMS OF ITS
CORRECTNESS, ACCURACY, RELIABILITY, CURRENTNESS OR OTHERWISE. THE ENTIRE RISK
AS TO THE RESULTS AND PERFORMANCE OF THE SOFTWARE IS ASSUMED BY YOU.

THE EXCLUSION OF IMPLIED WARRANTIES IS NOT PERMITTED BY SOME JURISDICTIONS.
THE ABOVE EXCLUSION MAY NOT APPLY TO YOU.

IN NO EVENT WILL DON JOHNSTON'S LICENSOR(S) AND THEIR DIRECTORS,
OFFICERS, EMPLOYEES OR AGENTS (COLLECTIVELY DON JOHNSTON'S LICENSOR)

BE LIABLE TO YOU FOR ANY CONSEQUENTIAL, INCIDENTAL OR INDIRECT DAMAGES
(INCLUDING DAMAGES FOR LOSS OF BUSINESS PROFITS, BUSINESS INTERRUPTION,
LOSS OF BUSINESS INFORMATION, AND THE LIKE) ARISING OUT OF THE USE OR
INABILITY TO USE THE SOFTWARE EVEN IF DON JOHNSTON'S LICENSOR HAS BEEN
ADVISED OF THE POSSIBILITY OF SUCH DAMAGES. BECAUSE SOME JURISDICTIONS
DO NOT ALLOW THE EXCLUSION OR LIMITATION OF LIABILITY FOR CONSEQUENTIAL
OR INCIDENTAL DAMAGES, THE ABOVE LIMITATIONS MAY NOT APPLY TO YOU.

Don Johnston's Licensor's liability to you for actual damages from any cause whatsoever,
and regardless of the form of the action (whether in contract, tort (including negligence),
product liability or otherwise), will be limited to $50.
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Ensure Students' Success
with Considerate Text -
Just for Struggling Readers!

Pair the incomparable learning supports of SOLO with the
highest-quality considerate text available—Start-to-Finish® Books—
and complete the SOLO learning environment.

Struggling readers acquire new information
Text that is considerate of ability, age and
interest level accelerates readers comprehension
of grade-level topics.

Topic confidence guarantees quality writing
£ New information acquired through reading

promotes innovative thinking for successful
writing experiences.

For more information about Start-to-Finish Products
visit donjohnston.com or contact
Customer Success at 800.999.4660
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