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OVERVIEW

Compose VocabularyRich, Grammatically Correct Sentences
Co:Writer SOLO Edition, the industry's leading word prediction and vocabulary
assistant, seamlessly adds the highest quality linguistic word prediction to any part
of the writing process. Co:Writer provides the explicit vocabulary, spelling,
composition and revision supports that build skill and considerately scaffold

writers who know what they want to say but won't attempt to write it.

Build Better Sentences

As writers begin typing, linguistic word prediction—the most advanced type
of prediction available—provides word choices that are grammatically correct.
Writers acquire new vocabulary as they discriminate, then select the word
they want. Capitalization and punctuation are modeled and reinforced
cementing sentence construction skills.

Expand Written Vocabulary

FlexSpell™ and Topic Dictionaries provide writers with the considerate
supports they need to write what they know and what they're learning.
FlexSpell accommodates writers who spell words like they sound.

Topic Dictionaries allow participation in writing across the curriculum—
in every genre.

Create A No-Fail Writing Environment

The “no-fail” Co:Writer Wizard helps educators modify and customize the
way information is presented to each learner within minutes. Topic
DictionaryToolkit empowers educators to quickly and easily adapt the
content and the tool, NOT the writer.

About Getting Started

The Getting Started guide has been designed to assist trainers, educators and
first-time users of Co:Writer as if it were being used in an actual educational setting.
The literacy activity uses curriculum-based content and research-based strategies

to demonstrate how the product functions in a meaningful context—first you
participate as a learner, then as a teacher. Further, the step-by-step directions model
a good sequence for learning how to use the product effectively and provide best
practice and intervention tips.

This Getting Started Activity does not address every function in the product, but
it provides all the essentials needed to use Co:Writer in the classroom after
completing the activity. In addition to your Getting Started literacy activity, you
may utilize Co:Writer Help, an interactive help utility that provides the just-in-time
support you need as you increase your knowledge and proficiency of Co:Writer.

Getting Started
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Getting Started

Co:Writer: SOLO Edition Tutorial 1
Meets Standards

Reading Standards:

e Learners use a variety of strategies to extend vocabulary

(e.g., know vocabulary related to different content areas)

Writing Standards:

e Learners use strategies to edit and publish written work

(e.g., edit for grammar, punctuation, capitalization and
spelling at a developmentally appropriate level; use available,
appropriate technology to compose and publish work)

Learners use conventions of spelling in written compositions
(e.g., spell high frequency, commonly misspelled words from
appropriate grade-level list; use a dictionary and other
resources to spell words)

Learners use conventions of capitalization in written

compositions (e.g., first and last names; first word of a
sentence; proper names)

Learners use conventions of punctuation in written
compositions (e.g., use periods after declarative sentences)

Listening and Speaking Standards:

e Learners listen and respond to media

Technology Standards:

e Learners use advanced features of word processors

(e.g., use a spell checker and grammar checker)
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Learning Checklist for
These Tutorials:

O Launch Co:Writer

U

Use the Wizard to create a New Writer File using a
Standard Template

Connect Co:Writer to a word processing program
Expand and Collapse Palette sections

Select and use Topic Dictionaries

View word lists in the eWord Bank

Choose words from the List of Guesses

Hide and Show Co:Writer

See More Guesses

Erase a Word

Use the Wizard to Create a Customized Writer File

I N I I N N E N

Change Writer File Settings using the Settings dialog
Q Modify Window Type
A Change Number of Guesses
4 Change Text and Background Color
Q Modify Spelling Support
A Change Speech Voice and Volume
A Sign In to Co:Writer as a Teacher
d View and access the Teacher Options dialog

O Quit Co:Writer

Getting Started 7
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Note to Teacher

‘/@ Step to Be Followed

Tutorial 1: Use Co:Writer With a Word
Processing Program

NOTE TO TEACHER: In this tutorial, you are playing the role of a
writer. You will walk through this exercise as if you are a writer
using CosWriter for the first time. It will take you approximately
20
minutes to complete Tutorial |.

NOTE: All screenshots used in the following tutorials
are taken from the Windows ve rsion of Co:Writer. The
Macintosh ve rsion of Co:Writer may look slightly
different but will function in a similar manner.

After completing this tutorial, you will be able to assist a writer on
the first day with launching Co:Writer, creating a new writer file,
attaching Co:Writer to a word processing program, and using
Co:Writer's linguistic word prediction support to produce written text.
The writer will do the following:

e Launch Co:Writer
* Create a New Writer

* Connect Co:Writer to a word processing program

* Select a Topic Dictionary and use the eWord Bank for idea
generation and vocabulary support

* Choose words from the list of guesses to write a grammatically-
correct sentence

» Use basic features of the Co:Writer Palette to Hide or Show
Co:Writer, see More Guesses, Erase Word and Quit

The tutorial is grouped into the following four sections:

|. Launch Co:Writer, Create a New Writer File and Connect
Co:Writer to a Word Processing Program

2. Select a Topic Dictionary and Use the eWord Bank

3. Iype Sentences using Linguistic Word Prediction and Topic
Dictionaries

4. Use the Co:Writer Palette Getting Started 9
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1. Launch Co:Writer, Create a New Writer File and
Connect Co:Writer to a Word Processing Program

In this section of the tutorial, you will launch Co:Writer and
create a New WEFriter file as if you are using Co:Writer for
the first time.

A. Launch
JEj Double-click [£2)] on your Windows or Macintosh desktop or

@ on your Macintosh dock to launch Co:Writer.

Sign In appears.

Co:Writer Sign In EI

Mew Writer. . ] l Teacher Sigr In... ]

If you are opening Co:Writer for the first time, the Co:Writer
Sign In |ist will be blank.

NOTE: If you have installed SOLO, you will see a list of names in
the Sign In dialog.

B. Create a New Writer File

The first time writers use Co:Writer, they must create a New
Writer file.

“/Ej Click | Nesw a/riter... | The following dialog appears.

10  Getting Started
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Please Enter Your, Name

asriter 1 |

J@ Type Writer 1 into the field.
ﬁ Click . The Co:Writer Wizard appears.

In Tutorial 2, you will go through the complete Wizard. For
this tutorial, however, you will use the standard Intermediate
Template to get started using Co:Writer right away.

Hello Wwiiter 1...

Welcome to Cotwriter!

... will guide you through the process of setting up CoMwriter
according to your preferences. ..

The Wizard opens to help you create a New Writer file. If
you are using a Macintosh computer, Co:Writer’s Sentence
Window appears at the bottom of your screen.

J@ Click . The Choose your template (Windows) or

Start with (Macintosh) window appears.

Getting Started 11
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Getting Started

The button to the left of Standard template is
automatically selected. A list of templates appears at the
bottom of the window.

Choose your, template

(3) Standard template

() Templates for

() Existing writer file

() No template
Beginnini

Advanced

You will use the Intermediate Template for this Tutorial.
Co:Writer Templates provide a quick way to begin customizing
Co:Writer to meet individual writers' needs. The
Intermediate Template is especially good for writers
needing words appropriate for detailed and thoughtful writing
across a wide range of school subjects, including geography,
history and science. Its | 2,000 word list is large enough to help
them write on nearly any topic, but not so large as to
overwhelm. And with Flexible Spelling and grammar turned
ON, even phonetic spellers can get their ideas written down
successfully.

In the list of templates, click Intermediate Template to
select it. If you are using a Macintosh computer, the
Co:Writer windows on your screen show you what they will
look like when using this template.

NOTE: For more information about Co:Writer's templates,
see Tutorial 2.

Click . The Co:Writer window and the next
Wizard window appear.




Co:Writer SOLO Edition

Plzaze chooze your
Cowiniter Window:

() word Window
(3 Sentence Window
() Paragraph Window

(«]® 0 0000 00 []

JEj Sentence Window is the default. Click to close

the Wizard and activate your New Wrriter file.

C. Connect Co:Writer to Your Word
Processing Program

The Co:Writer Startup dialog appears:

Co:Writer, Startup

1. Open the application or document that you want to use.
2. Click in the window where you want pour ket b go.
3. Click the CoMiiter button,

[ Don't show this again

While Co:Writer is a valuable tool for supporting writing, it
requires another program into which it can send the words it
predicts. You can use Co:Writer with any program that accepts
text: a word processor, spreadsheet, email and more.

In the upper right section of your screen, the Co:Writer
Wakeup button also appears:

Cow/riter

Getting Started 13
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“/Ej Find and launch your favorite word processing program as
you would normally, when using it without Co:Writer.

NOTE: in this tutorial, we are showing Co:Writer being used
with Microsoft® Word Pad.

|- The Co:Writer Palette appears to the right of
the word processing document window. The Sentence
Window opens at the bottom of your screen.

T ————) = KRR |ﬂ@ Pabette Windo ‘A=

(]
b

ild

The first time you open Co:Writer, the most frequently used
commands, or buttons, are visible at the top of the Co:Writer
Palette for easy use. Other sections of the Co:Writer Palette
- More Commands, Topic Dictionaries and eWord Bank —
may be collapsed, or hidden, until they are needed by the writer.

To show or hide parts of your Co:Writer Palette, simply click
or [ 7] to the left of More Commands, Topic
Dictionaries and/or eWord Bank to show or hide those parts
of the Co:Writer Palette.

14  Getting Started
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2. Select a Topic Dictionary and Use the eWord Bank

Co:Writer's Topic Dictionaries give writers quick access to
the topic- and genre-specific vocabulary they need, just when
they need it. In the following steps, you will choose a Topic
Dictionary that includes vocabulary needed to write about
Egypt You will also choose a Topic Dictionary that includes
words frequently used to write an explanatory type of
paragraph or essay.

A. Select a Topic Dictionary

‘B click [=] to the left of Topic Dictionaries and eWord Bank
on your Co:Writer Palette to expand them.

-[Blx

-
ABLR
Hide More Erasze
B~ | More Commands
w7 | Topic Dictionaries

4

Select  Create
v | eword Bank

Moung & Names A

"% On the Co:Writer Palette, click |'S=].

Getting Started 195
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Select Topic Dictionaries appears.

NOTE: The list of Topic Dictionaries is slightly different for
the British English version of Co:Writer.

Cateqgories: Topics:

_All Tapics Ancient Egupt 1

ctive Topics .k" mer Revolutiont

_My Topics .

Wot Filed [ amer Revalution?

Famous People [ Ancient Assyria

Ggograph}l & Travel [ ancient Babylon

Histary [ &ncient Egypt 2

Hulidays [ &ncient Greece 1

Just for Fun .

Literature [ &ncient Greece 2

Music & Art [ Ancient Fiome 1

Science & Mature [ Ancient Rome 2

?ports it [ ancient Sumer 1

ypes of Wiiing .
_50L0 Tapics [ &ncient Sumer 2
Startto-Firish Titles [ Agtecs
1 Civil Wafar 1 A
< ¥

Ancient Egupt 1 - Basic words for writing about everyday life in
ancient Egypt, including buildings, kings, queens, pyramids, and
religion.

You are going to be writing an explanatory paragraph about
Egyptian mummies. With Co:Writer's Topic Dictionaries,
you
can have vocabulary support for both the content-specific
vocabulary needed to write about Egypt (Egyptian, pyramid,
etc.) AND the vocabulary needed to support explanatory
writing (although, despite, even though, example, perhaps,
reason, unless).

®

In the Categories panel on the left side of the window,
click History.

®

In the Topics panel, click the box to the left of Ancient
Egypt 1. A check mark in the box shows that the Topic
Dictionary is turned ON.

16  Getting Started
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Select Topic Dictionaries

Categories: Topics:

_Ad TUDiCS . [] Book Repart 1

_Active Topics [ Book Repart 2

_My Topics

Mot Filed [] Compare and Contrast

Famous People [[] Describe 1

Geography & Travel [ Describe 2

Histary :-:|:|Iair|

Holidays e

Just for Fun .'k Brsuade

Literature

Music: & Art

Science & MNature

Sports

Types of “Witing

_S0L0 Topics

_Start-to-Finish Titles
Explain - "Words for writing an explanation: although, despite, even
though, example, perhaps, reason, unleszz.... Can be used with
another Topic Dictionary.

turn it ON.

“/E'j In the Categories panel, click Types of Writing.

JEj In the Topics panel, click the box to the left of Explain to

\ﬁtj Click . The dialog closes and you're ready to use

the words in your selected Topic Dictionaries as you write.
When you look at the Co:Writer Palette, you see the names

of the Topic Dictionaries you chose in the Topic

Dictionaries box.

v | Topic Dictionaries

Ancient Eqept 1
E =plain

A list of topic- and genre-specific vocabulary also appears in

the eWord Bank at the bottom of the Co:Writer Palette.
The following section explains the eWord Bank.

7 | =ord Bank

Cleopatra Y
dezert

Equpt

Egvptian

god

goddess v

Mouns & Mames w

Getting Started
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B. Use the eWord Bank

When you select one or more Topic Dictionaries, key
vocabulary words from those dictionaries appear in the
eWord Bank at the bottom of the Co:Writer Palette. The
words are sorted into lists of Nouns & Names, Verbs and
Adjectives from the Topic Dictionaries. The lists can be
used to help struggling writers focus on the topic and/or genre,
brainstorm ideas for writing, build vocabulary and spell more-
difficult words.

Jﬁj Click the on |N°um3='*JamES "| at the bottom of the
Co:Writer Palette to see the drop-down field.

% Select the type of words you want to view.

v | eWword Bank

Cleopatra ~

dezert

Equpt

Egyptian

god

goddess "
Mounz & Mames w

Mouns & Mames
erbs
Adiectives

JEj Use the scroll bar at the right of the eWord Bank to view all
the words.

18  Getting Started
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3. Type Sentences using Linguistic Word Prediction
and Topic Dictionaries

A.

Type a Sentence using Linguistic
Word Prediction

Co:Writer's linguistic word prediction provides struggling writers

v

with the help they need to compose grammatically correct
sentences using the vocabulary most appropriate to their
individual writing needs.

Click anywhere inside of the Co:Writer Sentence Window
to make it active.

NOTE: If there are any letters or words in your Sentence
Window, press the Delete key on your keyboard to
delete them.

Begin to type the following sentence:

Archaeologists have found thousands of mummies in the
tombs of Ancient Egypt.

Type the letter “a”. (Co:Writer knows to capitalize the first
word in a sentence.) Text appears in the Sentence Window
as you type. Predicted words, or guesses, appear in a list
below your text.

A Co:Writer - Writer1

arep= »
SE33”

Move and pause your cursor over the guesses to hear them
spoken aloud.

Getting Started 19
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You will see that the word Archaeologists is not in the list
of guesses. Type the next few letters of the word. Continue
to type letters until the word Archaeologists appears in the
list of guesses.

¥
Arch
1: Each

2: Architects

3: Arch

4: Archasoclogists
5: Architecture

Notice that some of the words in the list of guesses do not
begin with the letters you have typed. Flexible Spelling is
an option that is turned ON in the Intermediate
Template

that Writer I is using, so Co:Writer is offering guesses that
are based on phonetic and other common developmental
spelling patterns.

When you see the word Archaeologists, click the word to
place it into your sentence.

Now, type the rest of the words in the sentence:

Archaeologists have found thousands of mummies in the
tombs of Ancient Egypt.

For each word, type letters until you see the word you want
in the list of guesses. Then, click that word to place it into
your sentence.

Notice how Co:Writer predicts words that are grammatically
appropriate within the sentence as you type. For example, as
you begin to type the word following Archaeologists, the
guesses include the verb form that matches the plural subject.
Other examples of grammar prediction include thousands
instead of thousand, and mummies instead of mummy.

Y
Archaeologists have found thousands of mummies in the tombs of Ancient Egypt
1:and
2: but
Suif
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e When you type the punctuation mark at the end of your
sentence, Co:Writer sends the sentence to the connected text
document in your word processing program.

J@ Type a period (.).

e ] CToM]]

¥ weswm ¥ (Blro @ EES =

’—ﬁ.&r_c_l'aeologists have found thousands of mummies in the tombs of
Ancient Egypt.

B. Add More Sentences to Your Text Document

‘/E'j Begin typing the first sentence below. Your text automatically
appears in the Co:Writer Sentence Window.

As you type text into Co:Writer, try spelling some words
phonetically to see how Flexible Spelling predicts the word
you want. For example, type the letters p=-e=r-a-m-=i-d and
watch
to see how quickly the word pyramids appears in the list
of guesses.

They found mummies of animals and people. Some of
them were buried in tombs under the ground. They found
many other mummies in the pyramids.

Getting Started 21
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e Use Co:Writer to write the rest of the sentences.

T N ———————————] - TO

DFd & A ®-
= wl [16 s [weven ¥ (Blrup EEs =

3 - _——— Ty

Archaeologists have found thousands of mummies in the tombs of
Ancient Egypt. They found mummies of animals and people. Some of
them were buried in tombs under the ground.

5: This

_—

Yaistant, (B vt movanou.. [ ascowte a0 Donmet - wordtal

If your text appears in your word processing document
instead of in Co:Writer's Sentence Window, stop typing. To
get back to writing in Co:Writer, simply click anywhere in
the Sentence Window or press +/= on your keyboard to
make Co:Writer active (if you have Macintosh OS 10.X, you
must press CTRL +/=). As you type, the text once more

appears in the Sentence Window.
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4. Use the Co:Writer Palette

In addition to Topic Dictionaries and the eWord Bank,
the Co:Writer Palette gives writers easy access to the things
they will do most often when using Co:Writer, such as: Show or
Hide Co:Writer, scc More Guesses, Erase a Word
and Quit.

CIE[x]|
=

-
+= ABR
Hide More Eraze
- | More Commands
v | Topic Dictionaries

Ancient Egypt 1
Explain

=

)

Select  Create
w | ewiord Bank

Cleopatra A
desert

Equpt

E gyptian

god

goddess v

Mouns & Names v

A. Hide or Show Co:Writer

When ready to review and revise their draft, wiiterscan Hide
Co:Writer to focus on the text and make changes directly into
the word processing document. If writers decide to add more

sentences to the drdft, clicking || © | makes Co:Writer available
for continued writing support.
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Co:Writer SOLO Edition

JEj On the Co:Writer Palette, click @ to Hide Co:Writer.
The Co:Writer Palette and Sentence Window disappear.

... | remains visible in the upper right section of
your screen.

Bt Wesd Ao

T &R s L

“/Ej In your word processing document, click to place your
cursor at the end of the paragraph you have written so far.

x|

J@ On the upper right corner of your screen, click | = [. The
Co:Writer Sentence Window and Palette appear.

JEj Begin typing a new sentence of your own. Your new text
appears in the Sentence Window.

24  Getting Started
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B. More Guesses

Co:Writer may not predict the desired word in the first list of

guesses. Instead of typing more letters, writers can use the

—
More Guesses button ﬁ to see a new list of words.

Mare

New words will be shown each time the writer clicks until

all appropriate words have been displayed.

In the Sentence Window, type the letters “st”. Read the
words in the list of guesses.

NOTE: Depending upon your Co:Writer settings and
previous use, the words in your Sentence Window may not
exactly match the words shown on these sample screens.

@ Co:Writer - Writer1

v
St

1: Still

2: Stuff
3: Stone
4: Stupid
5: Starting

% Click | +|. A new list of words appears.

@ Co:Writer, - Writer

¥
St
1: Start
2: Stop
3: Story
4: Stones
5: Store

JEj Click | .| several more times to see additional guesses.

tore

@ Co:Writer - Writer1

b
St
1: Stupider
2: Stars
3: Statues

"% Select the word Statues from the list of guesses.

Getting Started 25
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C. Erase Word
As writersselect words to express their ideas, they will

/B

/B
/B

sometimes decide that a different word—other than the one
they chose—might be better to use in their sentence.The Erase
Word button makes it quick and easy to get rid of the last word
selected and replace it with the word the writer wants

In the Sentence Window, after the word Statues, continue
to type the words “of the Egyptian god”.

-
ABR
On the Co:Writer Palette, click | &== |. The last word you

selected (god) is erased. A new list of guesses appears.

Begin to type the word goddess. Select the word when it
appears in the list of guesses.

D. Quit

/B

/B
/B

/B

On the Co:Writer Palette under More commands, click | @ |.
You get the following message:

9

“_‘.J/t Are wou sure vou wank bo quit the programy

(e I ]

NOTE: The Macintosh dialog shows slightly different
wording and button choices.

Click [ _ves | (Windows) or (__Quit ) (Macintosh).

All Co:Writer windows close. Your word processing program
continues to be available for more writing, revision,
formatting, etc.

Close your word processing program to complete
this tutorial.

Congratulations! You have just used Co:Writer with your
word processing program to successfully write a short
paragraph. When you are ready, try Tutorial 2.

26  Getting Started
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Note to Teacher

J@ Step to Be Followed

Tutorial 2: Use the Wizard and the Settings Dialog
to Create and Modify a New Writer

In this tutorial, you are playing the role of an independent writer
or a teacher selecting Co:Writer settings for a writer. After
completing this tutorial, you will be able to use the Wizard to
select a Co:Writer Template and/or select or change a few
basic Co:Writer settings to create a new Writer File.You will
also be able to use the Settings dialog to modify window type,
number of guesses, text and background color, prediction and
spelling support, and speech settings while working in Co:Writer.
It will take you approximately 30 minutes to complete
Tutorial 2.

The writer will do the following:

* Launch Co:Writer
* Create a New Writer File Using the Wizard
» Change Writer File Settings using the Settings Dialog, including:
* Modify Window Type
* Number of Guesses
* Text and Background Color
* Prediction and Spelling Support
* Speech Voice and Volume

The tutorial is grouped into the following two sections:
I. Launch Co:Writer and Create a New Writer File Using the Wizard

2. Change Writer File Settings Using the Settings Dialog

Getting Started 27
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1. Launch Co:Writer and Create a New Writer File
Using the Wizard

A. Launch Co:Writer
“% Double click on your Windows desktop or on your

Macintosh dock to launch Co:Writer.
Sign In appears.

Co:Writer Sign In El

[ M e Wwiiter... ] [ Teacher Sign In... ]

[ About.. | Lok J[ ou |

B. Create a New Writer File Using the Wizard

\% Click | Mew 'wiiter... |
\/@ In the Please Enter Your Name dialog, type Writer 2.

= =

Please Enter Your Mame

Wiriter 2

[ Ok, l[ Cancel ]
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J@ Click . The Co:Writer Wizard appears.

Hella wiriter 2.
welcome to ColwWriterl

... will guide wou through the process of sefting up Cotwriter
according to your preferences. .

‘/@ Click | The Choose your template

window appears.

Choose your, template

(%) Standard template
() Templates for

() Existing writer file
() No template

Beainnini

Advanced

The Wizard lets you create a New User using a Standard
template, Templates for (writers with special physical
and/or learning needs), an Existing writer file or No
template (to create a New Writer file from scratch). There
are nine templates from which to choose.

Getting Started
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Click the template category, Templates for. A list of
available templates for the category appears in the box at
the bottom of the window.

Choose your, template

() Standard template
(33 Templates for

() Existing wiriter file
() No template

wiriters whio uze AAC

Wwiriters with Autism

wiriters with Developrental Delays
Wwiriters with Dyslexia

iribers with M otor mpairments
writers with Yisual Impairments

Click the category, Standard template. In the box at the
bottom of the window, Intermediate template may still be
selected. If it is not selected, click Intermediate template to
select it.

Co:Writer templates are intended to provide a starting point for
creating the most-appropriate writing support for individual,
unique writers.As you consider the individual needs of a New
Writer, you may want to change one or more of the template
settings to customize Co:Writer to meet those needs. The
Wizard takes you through a series of windows that allows you
to see and/or change a few basic Co:Writer settings.
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\% Click to go to the next Wizard window:

Please choose your Co:Writer Window.

Fleaze choose your
Cowfriber Window:
(1 whord 'window

() Sentence Window
() Paragraph Windnm&

Sentence \Window - write your zentence in a Colwiter
Sentence Window, Gueszer appear below your sentence.
Ww'hen pou finizh a zentence, Cowiiter autamatically sends it
bo your document, Use this to focus on one sentence at a
time.

(«]J]@ 00000 o0COo []

Once you have selected a Co:Writer template or existing
writer file, you can choose to modify the template settings

or to close the Wizard at any time by clicking [ Finsh |-

\% Place your cursor over each Co:Writer Window option:
Word Window, Sentence Window and Paragraph
Window. At the bottom of the Wizard window, read the
description of each option.

Make no changes to this setting at this time.

\% Click to go to the next window: Please pick a
Support Level.

Struggling writers working at an Intermediate level are most
likely to require ongoing support for spelling and vocabulary.
When Predict Always is ON, writers will see a list of
guesses each time they begin to type a word. For writers
needing less support, Predict As Needed [ets them see a
list of guesses only when they want it.
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Pleaze pick a

Support Level:

() Predict Always
() Predict & Nee%d

Fredict flvays - gueszes appear automatically with each
letter pou type. Usze this if you like zpeling support or
keystroke savings throughaout your sentence.

(«]J]o ® 0 00000 [»]

JEj Place your cursor over Predict Always and Predict As
Needed. Read the descriptions for each option.

Make no changes to this setting at this time.

“% Click to go to the next window: Please pick a

Writing Level.

The Writing Level window offers three main Co:Writer
Dictionaries from which to choose the most appropriate
spelling and vocabulary support for an individual writer:
Beginning (6,000 words), Intermediate (/2,000 words)
or Advanced (40,000 words).

Pleaze pick a

riting Lewvel:
(") Beginning

(&) Intermediate %
() Advanced

Intermediate - zelects the Intermediate Main Dictionary of

12.000 words. Includes words appropriate for detailed and
thoughtful writing acrozz a wide range of school subjects,
including geography, history, science.

(«]J]o 0® 00000 [»]
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Place your cursor over Beginning, Intermediate and
Advanced. Read the descriptions for each option.

Do not change this setting at this time. Since you began
with an Intermediate Template, the Intermediate
Dictionary is already selected and most appropriate for our
New Writer.

Click to go to the next window: Please
choose Spelling.

Co:Writer's spelling options promote a fluent writing
environment for writers at all levels. Exact Spelling allows
skilled spellers to write more quickly and fluently, while
continuing to build vocabulary and grammar skills. Flexible
Spelling provides more-accurate word guesses to phonetic
and transitional spellers.

Flease choosze

Spelling:

() Exact Spelling
(&) Flexible 5pelling

5

Flesible Spelling - Cowiiter iz more flexible ite predictions - it
allowes for phonetic substitutions, comman letter confugions,
letter reversals, etc. Useful for phonetic and transitional
zpellers.

Pl . 200 2 4204+ B2

Place your cursor over Exact Spelling and Flexible Spelling.
Read the descriptions for each option.

Do not change this setting at this time.

Click to go to the next window: Please choose
Number of Guesses.
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Co:Writer allows you to see anywhere from | to 9 guesses in
the window at any one time. Beginning writers are generally
more successful with a smaller number of guesses (3 to 5),
Intermediate writers with 4 to 6, and Advanced writers with 5
or more. Use settings within these ranges to begin with, and
then adjust up or down based on what works best for the
individual writer.

Please chooze

Mumber of Guesses:

Mumber of guesszes - get the number of gueszes [1-9) you
want Codwriter ko dizplay. Maore guesses provides better

keyztioke zavings. Fewer gueszes zaves time in reading
though guesses. 4-5 guesses is a good starting paint.

(«]0 00 00® 000 [»]

Place your cursor over or to the right of the number
field. Read the description of this setting.

Click to increase the number of guesses to 8. The
Co:Writer window at the bottom of your screen changes to
show you a sample of what that window will look like when
using this setting.

Click to decrease the number of guesses to 6.

Click to go to the next window: Please say if you
want to Select Guesses by Number.

Display Co:Writer's list of guesses as a numbered list of
words—Show Numbers—or as a list of words without
numbers—Hide Numbers. Use Show Numbers for
writers who might prefer typing numbers to select a guess. Use
Hide Numbers for writers who can use a mouse easily
and/or

for writers who might be distracted by trying to read or

tybe numbers.
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Create New Liser,
o Please sap if pou want to
Select Guesses by Number?
) Show Numbers
(@ Hide Numbers %
Hide Numbers - na numbers wil appear in frant of the
guesses. To accept a guess, you'l need to use the mouse,
arrow keys and spacebar, or anather selection method
instead of numbers
Finish
5 CoWrite : oooooo oo LiEEGEEEEENED
v |
>
The
That
They
There
This
To

JEj Place your cursor over Show Numbers and Hide Numbers.
Read the descriptions for each option.

J@ Click Hide Numbers to select it. The Co:Writer window at
the bottom of your screen changes to show you a sample of
what that window will look like when using this setting.

JEj Click to go to the next window: Please choose
Text Size.

Change text size to meet individual visual needs and/or to give
Co:Writer an age-appropriate look and feel.

Please chooze

Text Size

Smaller Larger
Conae]
g

Test size - click the buttons to make the text size emaller or
larger. The zize of your Guess Window will change to fit the
new text size,

(«]Oo 00 O0O0O0CO®O [»]

JEj Place your cursor over or |_==_|. Read the

description of this setting.
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“% Click two times. Look at the Co:Writer Sentence
Window to see how the text size has changed.

J@ Click two times to reduce the text size again.

J@ Click to go to the next window. Please choose
your Colors.

Set background, text and cursor colors to meet individual
writers' visual needs and/or personal preferences.

Pleaze choose your
Colors;
Black. test on
light blue,
red curzor k
Calors - click the << and »» buttons to see different
combinations of background and text colars.
©O00O0O0O0O0OO0

“/Ej Place your cursor over L << or 2] in the top part of the
Wizard window. Read the description of this setting.
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J@ Click until you see Peach text on blue-green, yellow
cursor. Look at the Co:Writer Sentence Window to see how
the colors have changed.

Please choass your

Colors:

“wihite text on
datk blue,
yellow cursor L

Colors - click the << and »> buttons to see different
combinations of background and text colors.

EECUERTEN ) 0 0 0 0 0 0 0 © [ ) [H——— =] 3
v
T

The
That
They

There
This
To

J@ Click at the bottom of the Wizard window to go to
the final Wizard window.

Congratulations! “r'ou are now ready to
uze Coraditer.

To exit the Wizard, click Finizh.

Pl s s s s s s 4+ PR

\/Ej Click to close the Wizard and activate your new

Writer File.
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Settings Dialog
The Wizard lets you customize frequently-used Co:Writer

options by using a lemplate or creating a New Writer file from
scratch. As new writers work, however, they may discover that
they need to change one or more of those settings to better
meet their needs. And they want a quick and easy way to
make those changes without major interruption to their writing.

The Settings dialog is available as a Palette button on
many of Co:Writer's Templates. Through Settings, Co:Writer
can quickly and easily be customized for an individual writer “on
the fly.”

A. Connect Co:Writer to a Word Processor

The Co:Writer Startup dialog appears.

Co:Writer Startup

1. Open the application or document that you want bo use,
2. Click in the window where you want pour bext to go.
3. Click the CoMwriker buttan,

[ Dan't show this again

JEj Find and launch your favorite word processing program as

you would normally, when using it without Co:Writer. The
word processing window opens.

this tutorial, we are showing Co:Writer being used
g g
with Microsoft WordPad®.
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J@ In the upper right section of your screen, click . The
Co:Writer Palette appears to the right of the word
processing document window. The Sentence Window
opens at the bottom of your screen.

: @ .3
0ed &0 a- 2 Ly el Fnie]
. Hida L] ]
aral ¥ 10 W we vy RS0 P RS = [E] Mosw Comemands.
g 0 T v 3 T T T T T T i T : e | Tows: Dictionanet
& wadond Bark.

B. Open the Settings Dialog

“% Click to the left of More Commands on the Co:Writer
Palette to expand this section of the palette.

Palette Window |._| |E| |5|
d -
+= BB
Hide hore Eraze
il tore Commands
&= &
Sentence Speech OFf Cuit
L= =Texd 1231
Urda Send
AR+ + AR
Suffin Prefis Settings

[ | Topic Dictionaries
[ | ev'ord Bank
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J@ On the Co:Writer Palette, click sgt;n_g . The Settings

dialog appears.

The Display dialog should be active. If the Display
dialog is not active, click the Display tab. The Display
dialog appears.

Settings E
Display | Prediction | Speech
) whord Window Text Font and Size:
(& Sentence Window Arial 14 v
() Paragraph Window
[ Show Numbers
Mumber of Guesses: |5 hd
Anrangement of Guesses:
(2 Dynamic: ) Horizon tal
) Fined ) Harizon tal2
Spacing and Orde
() Single-spaced (%) Best guesses first
() Double-spaced ) Alphabetical

NOTE: As in the Co:Writer Wizard, you can see and hear a
description of a setting option by placing your cursor over
the name of that option. The description appears in the box
at the bottom of the Settings dialog, and is spoken aloud
when your cursor remains over the option name.

If =] is not available on your Co:Writer Palette (as in the
Beginning Template), sign in to Co:Writer as a Teacher to
see and use the Settings dialog for a particular writer. See
Tutorial 3 to learn more about signing in to Co:Writer as a
Teacher.
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C. Change Window Type

Co:Writer offers you a choice between three types of
Guess Windows.

Co:Writer's Sentence Window encourages writers to focus
on writing one sentence at a time in order to avoid being
distracted by text they've already written. The Paragraph
Window helps more-skilled writers focus on a complete
section of text, providing writing support while also allowing
them to

see how their sentences are being combined to express an
overall idea. For writers who prefer to do all of their writing on
one screen, Co:Writer's new Word Window is the answer.

In the Settings dialog, click the button to the left of Word
Window to select it. The Co:Writer Guess Window changes
to reflect the change.

e E—— - [o[x!

DEFd & A B &

o iy, press F1

NOTE: On the Macintosh, the Co:Writer Palette disappears
when the Settings dialog is open and reappears when you
close the dialog.
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D. Change Number of Guesses

JEj In the Settings dialog, find Number of Guesses. Click
to the right of the box showing the current number of
guesses. From the list, select the number 5. The Co:Writer
Word Window changes to reflect the change.

W

F= LI =D

mmﬂ‘:g

E. Change Text and Background Color

JEj In the Settings dialog, click |_ssttobs. ], The Set Colors
dialog appears.

Selected Color: Dark Green

(%) Background Color

() Tt Color -
() Cursor Colar -

Sample

This is a test

[ tdore Colors l

[ Cancel ] [ Ok ]

NOTE: The Set Colors dialog looks very different on the
Macintosh but functions the same way.

J@ A dot in the button to the left of Background Color shows
that it is selected. Click a color square to choose a new
background color from the color palette on the right side of
the dialog. The new background color appears in the Sample
box (Windows) or in the Word Window(Macintosh).
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‘/Ej Click the button to the left of Text Color to select it.

“% Click a color square to choose a new text color from the color
palette. The new text color appears in the Sample box
(Windows) or the Word Window (Macintosh).

JEj Click to save your changes and return to the

Settings dialog.

F. Change Spelling Support Option

As writers become better spellers, they can begin to write
successfully with fewer supports. Use the Flexible Spelling,
After 3 letters option to provide ongoing support for
phonetic spelling, while encouraging writers to use their
increased spelling skills to see their words predicted more
quickly.

JEj In the Settings dialog, click the Prediction tab. The
Prediction Settings dialog appears.

Settings EJ
Display | Prediction | Spesch
Flexible 5 pelling Show Guesses:
@ Always @) Always
(O After 2 letters () &z Meeded
() Exact speling only
Repeat guesses [ AutoHide
Grammar
Predict Ahead Wiakeup Key:
Cil v
AutoCaps Sticky punctuation
Single space after word
Double space after sentence
Smart punctuation
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“/Ej Find Flexible Spelling in the upper left of the dialog. Click
the button to the left of After 3 letters. Words will now be
predicted using flexible spelling ONLY after 3 letters have

been typed.

Flexible Speling:

() Always
(%) After 3 letters
() Exact zpelling anly

G. Change Speech Settings

Customize Co:Writer's speech to meet individual writers'
auditory needs and/or preferences. Change voice and volume to
increase voice clarity, or turn the speech OFF to encourage
more-independent reading and writing.

In the Settings dialog, click the Speech tab. The Speech
Settings dialog appears.

=

Display | Prediction | Speech
Speech Active

Speak words when highlighted by
Fointing with mause
Arow keps /£ seanning

Automaticaly Speak:

Waice: | lauraZ2s v

Speech Rate: 75
o

Walume: 50

[ invline prediction Finished sentence
Aecepled word [[]Each letter

Speak descriptions
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% To the right of Voige, click the drop-down field .

Wioce | aurass W

laurazz=

NOTE: The Macintosh voice list displays different voices
from the Windows voices shown above.

Click a new voice to select it.

P P

Under Volume, press and hold the mouse button to drag
the bar to the left or right to increase or decrease the
volume. When the volume is where you want it, release the
mouse button. Your volume is set.

Walume: a0

i

H. Close the Settings Dialog and Return to
Working in Co:Writer

% In the Settings dialog, click to save your changes

and close the dialog.

J@ Use your modified Writer File to write with Co:Writer in your
word processing program

OR =
In the Co:Writer Palette Window, select | *' | to close
Co:Writer.

Congratulations! You have successfully created and
modified a New Writer File. When you are ready, try
Tutorial 3.
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Note to Teacher
Jﬁi Step to Be Followed

Tutorial 3: Sign In To Co:Writer as a Teacher

In this tutorial, you are playing the role of a teacher or of an
independent writer signing in as a Teacher to access Co:Writer's
Teacher Options. After completing this tutorial, you will be able to
sign in to Co:Writer as a Teacher and access leacher Options
through Co:Writer's Home page. It will take you approximately 10
minutes
to complete Tutorial 3.

The teacher or independent writer will do the following:
* Launch Co:Writer
* Sign Into Co:Writer as a Teacher

* Identify and Access Co:Writer Teacher Options

The tutorial is grouped into the following two sections:
|. Launch Co:Writer and Sign In as a Teacher

2. Identify and Access Co:Writer Teacher Options
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1. Launch Co:Writer and Sign In as a Teacher

A. Launch

‘/Ej Double click on your Windows desktop or ‘ on your
Macintosh dock to launch Co:Writer.

Sign In appears.

'Cn:"ﬂ'riter Sign In Er
[ Mew Writer... ] [ Teacher SignIn...
“wiriter 2
[ About.. | [ ok ][ out |

If you are opening Co:Writer for the first time, the Co:WFriter
S'gn In list MCH& to see a list of Writer

names. Choose a Writer name to
see and change that Writer's

B. Sign In as a Teacher settings options.

%Wagf gsar is placed over a
eacher th%n, a description of

YD Click [Teacher sinin.. |. Teacher

=

Teacher Sign In

zer

Pazsword: | |

ew... [ Ok, H Canhcel ]
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“/Ej Type in your Password: school

Teacher Sign In

User: | Teacher w |
Pasgword; s |
Mew. .. I 0k ] [ Cancel ]

\/Ej Click . Teacher Options appears.

NOTE: The Co:Writer Guess Window also appears on your
screen. As you make selections and/or changes in Teacher
Options, those changes are reflected in the Guess Window.

2. View and Access Co:Writer Teacher Options

Teacher Options lets a teacher perform administrative
tasks
needed to create, modify and manage customized Co:Writer
Writer Files to meet individual writers' needs.

= -
Teacher Options k El

WO Teacher [Teacher] I3 [ Mew Wiiter. ][ManageWHlers...]

General Dptions:
ood e
oog é
ﬁ — ‘ &
==

Use Cow/riter »>

Settings Yocabulary Palette
Topic Dictionary Options:

o w

Select Create Manage

Leam bore:

]

Speak Descriptions
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% Click Lux | and click Get Started: Classroom Setting or Get
Started: Single User Setting for more information about
setting up and using Co:Writer

OR

E
% Click t==1 to use Co:Writer with your favorite word
processing program

OR

% Click to close Co:Writer.

Congratulations! You have successfully signed in as a
Teacher and completed the Co:Writer Tutorials!
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Limited Warranty

Don Johnston Incorporated warrants software for one year from date of purchase.
This warranty is valid against manufacture defects and malfunctions not the result of
abuse or mishandling. Except for the above, Don Johnston makes no warranties,
express or implied, including warranties as to the merchantability or as to the fitness
of this product for any particular purpose, and shall not be liable for any loss or
damage, directly or indirectly, arising from the use of this software product or for
consequential damages.

Don Johnston Incorporated reserves the right to make any changes, additions or
improvements to software or documentation at any time without notice to any
person or organization.

The manuals and the software described in them are copyrighted, with all rights
resened. Under the copyright laws, the manuals or the software may not be copied,
in whole or in part, without written consent of Don Johnston, except in the normal
use of the software. The same proprietary and copyright notices must be affixed to
any permitted copies as were affixed to the original. This exception does not allow
extra copies to be made for others, whether or not sold, but all the material
purchased (with all backup copies) may be sold, given, or loaned to another person.
Under the law, copying includes translating into another language or format.

You may use the software on any computer owned by you, but extra copies cannot
be made for this purpose.

DON JOHNSTON INCORPORATED MAKES NO WARRANTIES, EXPRESS OR IMPLIED,
INCLUDING WITHOUT LIMITATION THE IMPLIED WARRANTIES OF MERCHANTABILITY
AND FITNESS FOR A PARTICULAR PURPOSE, REGARDING THE SOFTWARE. DON JOHNSTON'S
LICENSOR(S) DOES NOT WARRANT, GUARANTEE OR MAKE ANY REPRESENTATIONS
REGARDING THE USE OR THE RESULTS OF THE USE OF THE SOFTWARE IN TERMS OF ITS
CORRECTNESS, ACCURACY, RELIABILITY, CURRENTNESS OR OTHERWISE. THE ENTIRE RISK
AS TO THE RESULTS AND PERFORMANCE OF THE SOFTWARE IS ASSUMED BY YOU.

THE EXCLUSION OF IMPLIED WARRANTIES IS NOT PERMITTED BY SOME JURISDICTIONS.
THE ABOVE EXCLUSION MAY NOT APPLY TO YOU.

IN NO EVENT WILL DON JOHNSTON'S LICENSOR(S) AND THEIR DIRECTORS,
OFFICERS, EMPLOYEES OR AGENTS (COLLECTIVELY DON JOHNSTON'S LICENSOR)

BE LIABLE TO YOU FOR ANY CONSEQUENTIAL, INCIDENTAL OR INDIRECT DAMAGES
(INCLUDING DAMAGES FOR LOSS OF BUSINESS PROFITS, BUSINESS INTERRUPTION,
LOSS OF BUSINESS INFORMATION, AND THE LIKE) ARISING OUT OF THE USE OR
INABILITY TO USE THE SOFTWARE EVEN IF DON JOHNSTON'S LICENSOR HAS BEEN
ADVISED OF THE POSSIBILITY OF SUCH DAMAGES. BECAUSE SOME JURISDICTIONS
DO NOT ALLOW THE EXCLUSION OR LIMITATION OF LIABILITY FOR CONSEQUENTIAL
OR INCIDENTAL DAMAGES, THE ABOVE LIMITATIONS MAY NOT APPLY TO YOU.

Don Johnston's Licensor's liability to you for actual damages from any cause whatsoever,
and regardless of the form of the action (whether in contract, tort (including negligence),
product liability or otherwise), will be limited to $50.
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‘) @ by Don Johnston

SOLO

we (ompletely Tutegrated Solution

Combine Co:Writer with our industry-standard reading and writing
interventions to address the entire learning continuum across the
curriculum. Complete the SOLO learning environment and increase
the considerate supports available:

When used with SOLO's Text Reader, a seamless transition
' into writing occurs when a Topic Dictionary is auto-
generated using the assigned eText. Now, notes will include
topic-specific vocabulary.

% When used with SOLO's Writing and Graphical Organizer,
- Topic Dictionaries lend an array of content- and
genre-specific vocabulary support to build an outline,

take notes, cite resources and write a first draft.

% When used with SOLO's Talking Word Processor, linguistic
' word prediction provides the individual word support
needed to effectively revise and edit a first draft. Insert the
cursor into any sentence and receive grammatically correct
word choices to enrich or correct writing.

For more information about Don Johnston's revolutionary
learning intervention—SOLO™—visit donjohnston.com or contact
Customer Success at 800.999.4660

X6128 922A



