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® ® ® ® Validated Professional Development

Successful training and implementation hinges on one’s ability to understand
“what and who” the technology is for, and then how to use it.

Building Awareness and Conceptual Understanding

e Summarize corresponding initiatives and provide the rationale behind your
organization’s desire for participants to learn to use the tool.

¢ Require that participants view the Bookstream™ Product Demo prior to any
training. www.donjohnston.com/product_demo

¢ Preview the Bookstream Classroom Implementation Tool on page 11.
This will help participants identify student needs, set goals and think
about logistical matters.

Skill Acquisition

¢ Make sure you have Internet access prior to any training. Participants must be able
to go back and practice following their new learning.

e Stick to the tutorial by teaching just what is here—providing too much information
at once is ineffective and unproductive.

Skill Application

¢ Set clear expectations and timelines related to putting new knowledge into
practice. (examples: sharing with peers, using with students)

¢ Provide tangible implementation tools that not only promote thought and planning,
but also require “answers” or results—homework!

¢ Set aside time to share successes and failures. Everyone will benefit from shared
knowledge and group brainstorming

¢ Recognize leaders and those being successful—use them to push the training out
to the next level of participants.

© Copyright Don Johnston Incorporated
800.999.4660
www.donjohnston.com

Tech Support: www.donjohnston.com/support
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Get, Read and Manage Your eBooks

Bookstream, a web-based bookshelf with built-in text-to-speech, is an excellent tool for providing
accessible materials to Learners. You can gather, store and assign share materials with your
Learners.

In addition, it is an easy and convenient tool for controlling access to your digital content, helping
you with Digital Rights Management (DRM). You can decide who has access to materials, when they
have access to the materials and when to remove access to materials.

Take the Bookstream skill assessment on page 10.

Sign In

1. Go to www.bookstream.com

2. Type in your user name and password

Note: This Train-in-30 module is designed for the teachers within a school building or district
that has licensed Bookstream. In order to use Bookstream, you need a User Name
and Password. This is provided to you by the Bookstream District Administrator in your school.
The Bookstream District Administrator in your school is the person responsible for entering
Staff Members’ information and authorizing access to the system. If you do not have a User
Name and Password, see your District Administrator.

Get an eBook

This is your online bookshelf. It is where you keep the eBooks you gather for your Learners
and others. Where do you find eBooks? Some may be purchased and you can add eBooks
from your computer. There are many eBooks in the public domain that are freely available
on the Internet. Let’s begin there.

1. Click (wait for screen to be updated).

2. Inthe Search box, type Pickwick and press Enter. The eBook, The Pickwick Papers,
by Charles Dickens, is displayed.

3. Click . The eBook opens to the title page.

On the left is the table of contents for this eBook.
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Re'ad the eBook

1. Click Chapter 1—The Pickwickians. Go to the first page of that chapter.

. e
Click {_Play } to begin reading the chapter. It speaks until you tell it to stop.
To stop speech at any time, simply click | Pause |

To begin reading anywhere else just click on the word where you want start reading.

o » 0 DN

Click | NextChapter = | and | += Previous Chapter | to move among chapters.
Bookstream will remember the page where you stop reading and will return to that page
the next time you open the eBook.

6. Take a minute to explore the speech and moving between chapters.

CONSIDER Other Views

How text is presented can make a difference in a reader’s ability to stay focused or discern the text.
Here are some ways you can change the appearance of the eBooks.

1. Click Font: Serif ' sans. This changes the look of the text.
2. Click Size: + - to change the size of the text.

3. Click Mo distractions for a cleaner appearance. While in this view, change the margin
of the text by dragging the right gray border to the right or left.

4. To return to the previous view, simply click Back to site .
5. Take a minute to explore these options.

Just like teachers, Learners need a User Name and Password in order to use Bookstream.

"»InstructionI......Qo.....................

: Readability may be improved for some readers with a serif or sans serif _
« typeface, larger type or with fewer distractions. Encourage Learners .
: to try different options so that they get the best results for themselves. '

N\
| Bookstream reads eBooks that are in the epub format, the most widely-used format for ‘
: online reading. This way, your eBooks can be delivered to your Learners on many different :
l platforms: computers, smart phones, text readers, tablets and other mobile devices. |
\ /

The Serif font is used for the little “tail” on letters, such as the “t” “y” or “f”.
This is common in traditional print books. Sans means “without.” The type

|
I
I
is straighter, less fancy and more straight-forward. |

[
|
|
|
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Add Learners to Bookstream

To obtain a user name and password, Learner information must be entered into Bookstream.
Teachers, as well as Administrators, can add Learners to Bookstream. Here is a fast way
to add a Learner.

1. Click | Manage Users || You go to Manage My Learners. This is where you manage
Learners in your classroom.

Note: If you are signed in as the District or Site Administrator, then click on
to go to Manage My Learners. This is because, as the District or Site Administrator,

you are able to manage all-district or all-site learners as well as your own classroom learners.
Manage My Learners is the portion that allows you to manage just your classroom learners.

2. To add a new Learner, click Add / Remove Learners.

3. From the drop down menu, select the School Site you are working in.

Then click ("Submit ).

You may see a list of Learners that have already been added to the District-wide or Site-wide
roster. Or, if no Learners have been added yet, the list will be blank.

In either case, you may add a new Learner at this time. Let’s do that now.

ADD a New Learner
1. Inthe lower left corner, locate and click Add New Learner.

2. Adialog box opens where you can add the Learner information.
Where there is a red asterisk, this is required information.
The username must be unique.
To keep it easy, for the password, you can use 123456.
Passwords are at least 6 characters.

| Establish a naming convention for User Names so that they are unique and meaningful.

: For example, the User Name could be the Learner’s first and middle initials followed

| by the last name. In this case, Jerome Washington Jackson would be jwjackson.

| Another idea is to use sequential numbers at the end of the last name. For example,

: Pat Wilson could be pwilson01, pwilson02 and so on. The maximum number of characters
| foraUser Name is 14.
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3. Take a few moments to enter the Learner information (this information can be changed later).

4. When the information is entered, click f:ﬁ-dd Mew Learner)_ If there is an error, you get
an opportunity to correct the information.

5. Now that you have added Learners, click . The Learner is added to the Site
or District roster.

When you add a New Learner, it is added to the District roster as well as the Your Learners
list. As a Staff Member, you may remove a Learner from the Your Learner list. However,

a Staff Member cannot delete a Learner for the District roster. Only District Administrators
can delete Learners from the District roster.

|
I
|
I
I
I
l If you wish to leave this area without actually adding a Learner to the District, click .

ADD the Learner from the Site or District List to Your Learners

As you can see, the Learner you just added is in the Site or District list. You may select this Learner,
and any others, and add them to Your Learners.

1. Click to select a Learner.

Tip: You may use Shift+Click to select Learners that are next to each other.
Or, use Command/Control+Click to select multiple learners that are not next
to each other.

2. When they are selected, click . The Learner name(s) moves

to Your Learners list.

3. Tofinish, click ((Submit ).

Remove Learners from Your Learners the same way. Select the Learner in the Your Learners

| |
: list and click . The Learner is removed for the Your Learners list but remains :
| on the District or Site list. |

Note: To comply with the Family Educational Rights and Privacy Act (FERPA), do not add
to a Learner to Your Learners list if you do not have a legitimate educational interest.
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Manage Your eBooks

After you gather eBooks, you'll want to share them with your Learners and/or fellow Staff Members.
You can also add specific notes about your eBooks. But you won’t want to offer everything to everyone
all at once. Here is how you manage your content.

1. Click |Manage Content | This is where all of your eBooks are kept. Notice that
The Pickwick Papers is listed. It was added after you read it in Feedbooks earlier.

SHARE eBooks

Sharing is how you allow your Learners or other Staff Members to read your eBbook. You may share
an unshared an eBook at any time.

1. Click Share | Learners in Your Learners list are displayed. These are the Learners
you added to Your Learners list as we did in the last section.

2. Place a check next to the Learner’'s name to share the eBook with that Learner.

3. Then click . When the Learner signs in later, this eBook will be on the
Learner’s bookshelf.

g/ Tech Tip: - — — _ _ _ _ _

{ Look at the left column. Click ( Share this with staff ). Lists of Staff Members in your

| system are displayed. You can click Teachers, Site Administrators and District Administrator
| to see their names. You can place a check by their names to share the eBooks.
I
I
(

When you share an eBook with a fellow Staff Member, that Staff Member can then share
the eBook with their Learners.

4. Return to | Manage Content |,

EXPLORE Notes

Use Notes to give instructions to Learners or offer more information. You can also provide links
to web pages. This information will be displayed with the title of the eBook on the Manage Content
page. Only the Staff Member who added the eBook can change the notes.

1. Click ' EditNates . Type a note to Learners or fellow Staff Members.
For example, “Read chapters 1 and 2.”

2. You can include other information such as a web site link. First, type your note.
For example, “Charles Dickens had to work in a shoe polish factory when he was a child.
Read about it here.”

3. Highlight the word “here”. The && becomes available. Click &a&.
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4. Alink window will open. Paste or type the web address in Link URL.
For example, http://en.wikipedia.org/wiki/Charles_Dickens.

5. Click Insert

6. When you are finished, click | Add Mate | . The Note is displayed by the title
on the Manage Content page.

N\
{ If you create a web page link, you can decide if the link will open in a different window }
| than Bookstream or in the same window as Bookstream. If it is in the same window, |
: your readers may use the back button to return to Bookstream. If it is in a different window, :
| your readers may click on each window to go between the web page and Bookstream. |
- . /

8 TechTip: - — — _ _ _ _ _

7 N\
: When you are creating a link, there is a place for a title. The title is an .html attribute used }
| by some assistive technology devices such as screen readers. This title is not displayed |
| toreaders. |
\ /

Adding More eBooks

You may already own eBooks that you want to provide to Learners. You can add them to your content
list by uploading them from your computer.

1. Next to Upload a New eBook, click [ Cheaze File | (Mac) or (Windows).

2. Navigate on your computer to the eBook. Click Choose/Open.

3. Then, in order to add it to Bookstream, click . The eBook is included in your
list of eBooks.

Note: Digital Rights Management
Bookstream is an excellent tool to help you manage your digital content. If your school purchased
an eBook with usage for all Learners, Bookstream allows you to share the eBook with all Staff
Members. In turn, Staff Members may share the eBook with their Learners. If you need
to remove the eBook, you can “unshare” the eBook with Staff Members and it is automatically
“unshared” with Learners and/or other Staff Members.

If you are uncertain about the rights you have concerning your digital content, check with
its publisher or the digital rights manager at your location.
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Note: Only you can download your digital content.
When you Open eBook in Bookstream, you may notice Download this Book and Book
Information after the chapter list. Book Information shows you a description and other
information, if it is available. Download this Book saves the eBook to your computer.
This option is available only to the Staff Member who added the eBook to the Content list.
Others do not have this option.

{ eBooks in the epub format are becoming more widely available everyday. Check with

| your textbooks publishers about obtaining epub eBooks. Project Gutenburg supplies

| epubs for many of the titles on that site. In addition, it is easy to create your own epubs
: from your original materials such as class notes or your own articles. To get you

| started, there is a short how-to document on the Don Johnston Knowledge Base site,

: www.donjohnston.com/support.

(

Explore Reports

Reading Data is tracked for Learners. You can see the number of eBooks shared with and read
by Learners and the amount of time they spent reading.

1. To see the data, click =~ Manage Reports .

Take a moment to explore the available Reports.

LOG OUT

When you finished for the day with Bookstream, be sure to Log Ouit.

1. Click (Log Out).



® ® ® ® Skill Assessment

Get, Read and Manage Your eBooks

Pre Assessment

What student outcomes do you expect
through the use of Bookstream?

Do you know how to:

Get an eBook

U Signin

U Get an eBook from an online resource
Read an eBook

U Move from chapter to chapter

1 Start and stop the speech in an eBook

U Change the size and style of the font

Manage Your eBooks
U Add anew Learner

U Add a new Learner to the
Your Learners list

Share an eBook with a Learner
Share an eBook with Staff Members
Edit a Note for an eBook

Explore Reports

U U U 00

Sign out

Post Assessment

Which teachers and/or students can benefit
from this and what can you teach them?

Do you know how to:

Get an eBook

U Signin

U Get an eBook from an online resource
Read an eBook

U Move from chapter to chapter

1 Start and stop the speech in an eBook

U Change the size and style of the font

Manage Your eBooks
U Add anew Learner

U Add a new Learner to the
Your Learners list

Share an eBook with a Learner
Share an eBook with Staff Members
Edit a Note for an eBook

Explore Reports

(I Iy I Ay Ay

Sign out

sssnsndllinnilll
Bookstream.
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Classroom Implementation Tool
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® ® ® ® Professional Development Tracker
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